AJIMAHUCTPAILMSA
BEJIOXOJYHULIKOTO MYHULIMIIAJILHOT'O PAHOHA
KHPOBCKOI OBJIACTH

INOCTAHOBJIEHHUE

25.07.2025 Ne 406-I1
r. bemas Xonynuna

O0 yrBepxaenun IIpaBui pa3padoTku U yTBep:KIeHUs] AIMUHUCTPATHBHBIX
perJiaMeHTOB MPeJI0CTABJIEHU MYHUIMIAJBHBIX YCJIYT

B cootBerctBun ¢ ®denepanbubiMu 3akoHamMu oT 06.10.2003 Ne 131-03
«O0 00mKX MPUHLMIIAX OpraHU3alMyd MECTHOTO caMoynpaBiieHus: B Poccuiickoit
Odeneparun», ot 27.07.2010 Ne 210-d3 «OO6 opraHu3anuu MpeAOCTaBICHUS
roCyJapCTBEHHBIX U MYHUIUIIAJIBHBIX YCIyI», OocTaHoBIeHWEM [IpaBuTenbcTBa
Poccuiickoii ®@epepanuu ot 20.07.2021 Ne 1228 «OO6 ytBepxkaenun Ilpasun
pa3pabOTKU U YTBEPKIACHUS aIMUHUCTPATUBHBIX PErJaMEHTOB MPEJOCTABICHUS
rOCyJapCTBEHHBIX YCIYr, O BHECEHUH M3MEHEHHH B HEKOTOPbIE AaKThI
IIpaBurenscTtBa Poccuiickot @Penepauvii M NPU3HAHUK YTPATUBLIUMHU CHILY
HEKOTOPBIX aKTOB M OTAEIBHBIX NMOJIOKEHUW akTOB IIpaButenbcTBa Poccuiickoi
Oenepauum», agMUHUCTpaUMs beIOXOIyHHMIKOrO MYHUUHMIIAIBHOIO pailoHa
I[TIOCTAHOBJIAET:

1. YTBEpIUTH [IpaBuna pa3paboTKu 151 YTBEPKIACHUS
aIMUHHUCTPATUBHBIX PETJAMEHTOB NPENOCTABICHUS MYHHUIIMNAIBHBIX YCIyT
COTJIaCHO MPHUJIOKEHUIO.

2. [Ipy3HaTh yTpaTUBIIUMHU CHUJYy TOCTAHOBJIEHUS aJIMUHUCTpALUU
benoxomyHUIIKOro MyHUIIMITAIIBHOTO PAalOHA!

or 21.06.2022 No 285-I1 «O6 ytBepxaenun IlpaBun pa3zpaboTku
U YTBEPXKIEHHS  AIMHUHUCTPATUBHBIX  PEIVIAMEHTOB  IMPEIOCTABICHUS

MYHHIIMNAJIIBHBIX YCIIYT),



or 11.02.2025 Ne 102-IT «O BHeCEeHMH HW3MEHCHHM B IOCTAHOBJICHUC
aIMUHUACTpalMM benoxomayHuIkoro MyHUIMNaIbHOTO paiioHa ot 21.06.2022
Ne 285-11».

3. Hacrosiiee mocTaHOBJICHUE BCTYIAET B CUITY CO JIHS €ro O(UIIMAIBHOTO

0OHapOIOBAHUSI.

N.o. rmaBsl benoxonyHunkoro
MYHHLIMIIAIBHOTO palioHa
Kuposckoii obnactu N.A. Kpbuiatbeix



[Ipunoxenue
YTBEPXJIEHDBI

MIOCTAHOBJICHHUEM  AJIMUHUCTPALUU
benoxoyHUIIKOTO MYHHULIMIAIBHOTO
paiioHa

ot 25.07.2025 Ne 406-I1

ITPABHJIA
Pa3padoTKU U YTBEP:KACHHS aAMUHHCTPATHBHBIX PEerJIaMeHTOB
MpeaoCcTaBJIeHHs MYHHIMIIAIbHBIX YCIYyT

1. O0mue moJ10KeHust

1.1. Hactosimue IIpaBuiia pa3paboTKu U yTBEPKICHUS aIMUHUCTPATUBHBIX
pEriiaMeHTOB TNPEIOCTaBICHUS MYHHIMNAIBHBIX yciuyr (ganee — IlpaBuia)
aIMUHHCTpPALMENl bemoXomyHUIIKOr0 MyHUIMIIAJIIBHOTO paiioHa (Jajnee — Oopras,
MPEOCTABISIONINI YCIIyTy), YCTaHABIMBAIOT oOIKMe TpeOOoBaHUS K pa3padOTKe
M YTBEPXKICHHUIO  AJMUHUCTPATHBHBIX  PErIAMEHTOB  MPEJOCTABJICHHUS
MYHUITUTIATBHBIX YCIYT (Aasiee - aAIMUHUCTPATUBHBIC PETJIAMEHTHI).

1.2. AZMUHHUCTpAaTHBHBIE pErJIAaMEHTHl pa3padaThIBAIOTCS OTPACIEBBIM
(byHKIIMOHANMBHBIM) ~ OPTaHOM WU CTPYKTYPHBIMH  TOAPA3/ACIICHUSIMHU
aIMUHHUCTPALINU benoxoyHUIKOro MYHULHAIBHOTO paiioHa,
MPEAO0CTABIISAIOMIMMYI MYHULIUITAJIBHBIE YCITYTH.

1.3. AIMHHHCTpPATHUBHbBIE PETIAMEHThI pa3padaThIBAIOTCS B COOTBETCTBHUH
¢ (enepanbHBIMM 3aKOHAMHU, HOPMATHBHBIMHM IMpaBOBbIMU akTamu llpe3unenra
Poccutickonn ®enepanuu u I[IpaBurensctBa Poccuiickont @enepanuu, a Takxke
B COOTBETCTBUU C €IMHBIM CTAHAAPTOM MPEIOCTABICHUS] MyHUIIUIIAIbHOW YCIYTH
(npu ero HanMuMM) MyOJIMKALUMKA CBEACHUM O TOCYIapCTBEHHOM yCIyre B
denepanbHOil TOCymapcTBeHHON wWHGOpManMoHHON cucteme «DenepanbHbIN

pEeecTp TOCyAapCTBEHHBIX U MYHULIMIAJIBHBIX yCIyT (GyHKUIMA)» (Hanee - peectp

yCIyT).



B cnydae ecnm HOpPMAaTHMBHBIM IPABOBBIM AaKTOM, YCTaHABIMBAIOIIAM
KOHKPETHOE MOJHOMOYHME OpraHa, MPEAOCTABISIOMIET0 MyHULIUITAIIBHYIO YCIIYTY,
IIPEAYCMOTPEHO IPUHATHE OTAEIBHOIO IPABOBOIO AaKTa, YCTAHABIMBAIOLIETO
MOPSAJIOK OCYIIECTBJICHHUS TAaKOro MOJHOMOYHS, HApSIy C pa3pabOTKOM 3TOro
HOPMAaTUBHOTO MPABOBOrO0 aKTa MOMJICKUT YTBEPKICHHIO aJIMUHUCTPATUBHBIN
pEerIaMeHT MpPENOCTABICHHUSI COOTBETCTBYIOIIEM MYHULHMNAIBHOU yciyru. Ilpu
AOTOM YKa3aHHBIM TMOPSJKOM OCYIIECTBIICHUS ITOJHOMOYHS, YTBEPKICHHBIM
HOPMAaTUBHBIM MPABOBBIM aKTOM (heiepabHOTO OpraHa UCIIOTHUTENIBHOM BIACTH,
OopraHa TroOCyJapCTBEHHOTO BHEOIKETHOrO (OHAA WM MYHUIUIIATBHON
KOpPIIOpAalluy, HE PEryJUpyroTCs BOIPOCHL, OTHOCALIMECS K IPEIAMETY
PEryJIMpOBAaHMS AMUHHUCTPATUBHOIO PETJIAMEHTA B COOTBETCTBUM C HACTOSAILIMMHU
[IpaBunamu.

1.4. CBenenust 0 MyHUIIMTIIAIBHON YCIIyT€ TIOJDKHBI OBITh JOCTATOYHBI J1JIS:

BCEX BO3MOJKHBIX KaTEropuil 3asBUTENEH, OOpaTHBIIMXCS 33 OJHUM
pe3yabTaTOM TPEIOCTABICHUS MYHUIIMITAIIBHOW YCIYTH U O0BEAMHEHHBIX
OOIIUMU TTPU3HAKAMH,

YHUKAJIBHBIX JJI KaXJIOW KaTErOpuHu 3asBUTENEH, yKa3aHHOW B ab3aiie
BTOpOM IyHKTa 1.6 Hacrosmmx I[IpaBwi, CpOKOB M MOPSAKA OCYIIECTBIICHHUS
aJMUHHACTPATUBHBIX MPOLEAYP, B TOM YUCIE CBEAECHUNW O COCTABE JOKYMEHTOB U
(wnn) wHbOpMAIMK, HEOOXOAMMBIX JIi TPEIOCTABICHUS MYHUIUIIAILHOM
YCIYTHM, OCHOBaHUAX Mg OTKa3a B MpUEME TaKUX JOKYMEHTOB W (WJIN)
uHpopManuu,  OCHOBaHUSAX Uil  NPUOCTAHOBJIEHUS  TMPEJOCTABJICHHS
MYHHLMIIAIIBHON YCIYyTH, @ TAaKXK€ O MAaKCUMAJIBHOM CPOKE IMPEIOCTABICHUS
MYHULMINAIBHON YyCIyru (Jajee — BapUaHT NPEIOCTaBICHUS MYHHULMIAIbHOM
YCIIYTH).

CBemeHuss 0  MYHULUMIAIBHOM  yciyre,  npeoOpa3oBaHHBIE B
MAalIMHOYMTAEMbI BHUJ B COOTBETCTBMM C a03alleM TpeTbUM IyHKTa 1.5

HaCTOAIIINX HpaBI/IJ'I, MOTYT OBITH HMCIHOJIb30BAaHBI 1 aBTOMATU3UPOBAHHOTO



WCTIOJTHEHHSI aIMUHUCTPATUBHOTO pErJIAMEHTa IIOCJI€ BCTYIUICHHS B CHITY
COOTBETCTBYIOIIETO aIMUHUCTPATUBHOI'O PErIaMEHTA.

1.5. Ilpm pa3paboTke aJAMHHUCTPATUBHBIX PEIrIAMEHTOB  OpraH,
PEAOCTABIISAIONIMN MYHHUITUIIAJIbHBIC YCIYTH, MPEayCMaTpUBaeT ONTHMHU3AIUIO
(TIOBBIIIICHUE KAvyeCTBA) MPEAOCTABICHUS MYHUIIMIAIBHBIX YCIYT, B TOM YHCIIC
BO3MOYKHOCTh TMPEJOCTABJICHHUS] MYHHUIUMIIAILHON YCIYTH B YIPOIIEHHOM
(IPOAaKTUBHOM)  PEXKUME, MHOTOKAaHAIBHOCTh M AKCTEPPUTOPHATIBLHOCTH
MOJTyYCHUST MYHUITUTIAIBHBIX YCIYT, OTIMCAHUS BCEX BAPHAHTOB MPEAOCTABICHUS
MYHUITUTIATLHOW ~ YCIIYTH, YCTpPaHCHWE W30BITOYHBIX  aJIMHUHHUCTPATHBHBIX
OpoLEeayp U CPOKOB HMX OCYIIECTBICHHSA, a TakKe JOKYMEHTOB M (WJIN)
nHopmaruu, TpeOyeMbIX I TMOJYyYEHUS MYHHIMIMAIBHOW YCIYTH, a TaKke
BHEJIDEHHE HWHBIX TMPUHIUIOB TMPEJOCTABICHUS MYHUIMMNAIBHBIX  YCIVT,
npeaycMoTpeHHbIXx  DenepanbHbiM  3akoHOM oT  27.07.2010  Ne 210-d3
«O06 opraHM3aMK TPEIOCTABICHUS TOCYAAPCTBEHHBIX W MYHHIIMITATBHBIX

yeiyr» (nanee — denepanbHbiii 3aKkoH Ne 210-D3).
2. TpeboBaHusl K AAMUHUCTPATHBHBIM perjiaMeHTaM

2.1. HaumeHoBaHMe aJMUHUCTPATUBHOTO perjaMeHTa ONpeaeseTcs
OpPraHoM,  IPEAOCTABJAIOIIMM  MYHUUUIAIBHYIO  YCIyry, C  y4E€TOM
(GOpMYIMPOBKM HOPMATUBHOIO MPABOBOIO aKTa, KOTOPBIM MPEIyCMOTpPEHA
COOTBETCTBYIOIIAsi MyHULIUNIAJIbHAS yCIIyTa.

2.2. AJMVHHCTPAaTHBHBIM PEMIAMEHT JOJDKEH COAEPXKATh CIEAYIOIINE
paszenst:

00I11E TTOJI0KCHMS,

CTaHJAPT NPEAOCTABICHUS MyHULIMIIAIBHOMN YCIIyTH;

COCTaB, IOCJIEAOBATENBHOCTh U CPOKU BBINIOJHEHUS AJIMUHUCTPATUBHBIX
npoueayp, TpeOoBaHUs K MOPSAAKY UX BBINOJIHEHUS, B TOM YHCIIE OCOOCHHOCTH

BBINIOJIHEHUS aJIMUHHUCTPATUBHBIX TPOLEAYp B AJEKTPOHHOM (opMme, a Takxke



0COOEHHOCTH BBITTOJTHCHHUS aIMUHUCTPATUBHBIX npoieayp B
MHOTO(YHKITMOHAIBHBIX LIEHTPAX;

WHBIC TIOJOXKEHUS, MPEAYCMOTPEHHbIE HOPMATHUBHBIM MPABOBBIM aKTOM
[IpaButenbcTBa Poccuiickon denepanum.

2.2.1. Paznen «O01ue moaoKeHHUs» COCTOUT U3 CICAYIOIINX IMOIPa3/IeIOB:

NpeaMET PEryJIUPOBAHUS AIMUHUCTPATUBHOTO PETIIAMEHTA;

KpPYT 3asiBUTEIICH;

TpeOOBaHHWE TMPEAOCTABICHUS 3asBUTEII0 MYHHUIMMAIBHOW  YCIyTH
B COOTBETCTBUM C BApUAHTOM TMPEJOCTABICHUS MYHULUNAIBHON YCIYTH,
COOTBETCTBYIOIIIMM TPU3HAKAM 3asIBUTENS, OMNPEACICHHBIM B PpE3yjbTare
AHKETUPOBAHUA, MPOBOJMMOrO0 OPraHOM, MPEIOCTABIAIONIUM YCIyTy (nanee -
npoduIMpoBaHUE), a TakKe pe3yibTara, 3a IPEJIOCTaBICHUEM KOTOPOTO
oOpatuiics 3assBUTEb.

2.2.2. Pazpgen «CraHmapT NpEeNOCTaBICHUS MYHULUIIAIBHOW YCIyTH»
COCTOUT U3 CIEIYIONIMX MOAPa3/IeIOB:

HAaUMEHOBAHUE MYHUITUTIATLHON YCIIYTH;

HaMMEHOBAHUE OpraHa, MPeA0CTaBIISIONIET0 MYHUITUITAIBHYIO YCIYTY;

pe3yabTaT NPea0CTaBICHUS MYHUIIUITATBLHON YCITYTH;

CPOK MPEAOCTABICHUS MYHUIIUTIATBLHON YCIIyTH;

HCUEPIBIBAIOIIU I NepeUYCHb JIOKYMEHTOB, HEOOXOINMBIX JUTS
MPEOCTaBICHUS] MYHUIIMIAIBHON YCIyTM C pa3lelieHUeM Ha JTOKYMEHTBI M
nHpOpMaInI0, KOTOpbIE 3asBUTENIb JOJDKEH MPEICTaBUTh CaMOCTOSTENIBHO, U
JOKYMEHTBI, KOTOpBIE 3asBUTCb BIpPaBE IMPEJACTaBUTh 10 COOCTBECHHOM
WHUIIMATUBE, TaK KakKk OHU TMOJyieXaT TMPEJCTAaBICHUI0O B  paMKax
MEKBEIOMCTBEHHOTO MH()OPMAITMOHHOT'O B3aMMOICHCTBUS;

MCUYEPIBIBAIONINI ITIepEeYeHb OCHOBAHUM JIJIsl OTKa3a B MPUEME JOKYMEHTOB,

HCO6XO)II/IMBIX I IpEJOCTAaBIICHUA MYHHHHHaHBHOﬁ YCIIYTH;



WCYEPIBIBAIONINA ~ TIEPEUYCHb  OCHOBAaHMA I TPUOCTAHOBJICHUS
IPEIOCTABICHUS MYHHIIMITAJIGHONH YCIYTM WM OTKa3a B IPEJAOCTaBICHUU
MYHUITUTIATBHOU YCITYTH;

pasMep IUIaTBl, B3UMaeMOH C 3asgBUTCIS TPU  PEAOCTABICHUU
MYHHITUTIATBHOMW YCIIYTH, B CIIOCOOBI €¢ B3UMaHHUS;

MaKCUMaJbHBIA CPOK OXKHIAHUS B OUYEpEAW NpH TMOJade 3asBUTEIIEM
3ampoca O TPEAOCTaBICHUM MYHHUIUNAIBHOW YCIYIM W TPU  TOJyYCHHH
pe3yibpTaTa TMPEAOCTABIICHUS MYHHUIIUIIAIBLHOW YCIyrH B cliydae oOparieHus
3asBUTEIS HEMOCPEACTBEHHO B OpraH, MPEAOCTABISIONINN MYHHUIIAITATbHBIC
YCIIYTH, WM MHOTO()YHKIIMOHATILHBIHN 1IEHTD;

CPOK PETHUCTpAIMH 3arpoca 3asiBUTENSA O IPEIOCTABICHUN MYHHUIIAITATBHON
yCIIyTH;

TpeOOBaHMsI K  TOMENIEHUSIM, B  KOTOPBIX  MPEAOCTaBIIAIOTCS
MYHUITUTIATBHBIC YCITYTH;

MOKa3aTesd JOCTYITHOCTH U KaueCTBa MYHHIIUTIAIBHON YCIIyTH;

WHBIC TPeOOBAaHMS K TPEIOCTABICHUIO MYHHUIIUIAIBHOW YCIYyTH, B TOM
YHUCJI€ YYUTHIBAIONIUE OCOOEHHOCTH MPEIOCTaBICHUS MYHUIMIAIBHBIX YCIYyT
B MHOTOQYHKIIMOHAJbHBIX IIEHTPaX W  OCOOCHHOCTH  MPEIOCTaBICHUS
MYHUITUTIATBHBIX YCIIYT B 3JIEKTPOHHOU popme.

2.2.2.1. Tlompazgen «HamMmeHOBaHWE oOpraHa, MpeIOCTaBIISIONICTO
MYHUITUTIATBHYIO YCITYTY», TOJDKEH COACPKATh:

MOJITHO€ HAaWMEHOBAHWE OpraHa, MPEJOCTABISIONIETO MYHHUITUTIATBHYIO
yciyry. B cimydae, ecnu B mpenocTaBieHUd MyHUITUTIATBHOM YCIYTH y4acTBYIOT
OpraHU3alNH, TPEIOCTABIIAIONINEG MYyHUITUTIATBHBIC YCIYTH, TO MEePEeYCHb TaKUX
OpraHU3aIMi MPUBOAUTCS B IPHIIOKCHUH K aIMUHUCTPATUBHOMY PETJIaMEHTY;

BO3MOXXHOCTh  (HEBO3MOXKHOCTH) TMPUHATUS  MHOTO(YHKIIMOHATBHBIM
IIEHTPOM peIlIeHusT 00 OTKa3e B MpHeMe 3amnpoca U JOKYMEHTOB W (HJIM)

uHpopmaIuu, HEOOXOAMMBIX JUIsl TPENOCTABICHUS MYHHUIIUIIATBHON YCIyTH



(B cmyuae, eciu 3ampoc O MPEAOCTABIEHUN MYHULIUITAIBHON YCIIYTH MOKET OBITh
M0JIaH B MHOTO(YHKITMOHAIBHBINA LIEHTD).

2.2.2.2. Tloapa3nen «Pe3ynpTaT mpeaoCcTaBIeHUsI MyHUIIUITATEHON YCITYTH
JOJKEH COJIEPKaTh CIAEAYIOLIUE MOJIO0KECHHUS:

HaNMEHOBAHUE pe3yJibTaTa (pe3ynbTaToB) MPEAOCTaBICHUS
MYHULUINIATBHOW YCIYTH;

HAaMEHOBAaHHUE JOKYMEHTA, COJIEPMALIErO PELICHUE O MPEJOCTABICHUH
MYHULMIIAJIBHON yCIIyT'H, HA OCHOBAaHUU KOTOPOIO 3asBUTENIO MPEAOCTABIIACTCA
pe3yabTaT MyHULIMIIAILHON yCIIyTH (ITpU HAJIMYUN);

HaUMEHOBaHHE HMH(OPMAIMOHHOM cHCTeMbl (MpU HAJIU4YMK), B KOTOPOM
¢ukcupyercs (pakT mOMy4yeHUs 3asBUTENEM pe3yjbTaTa MPEeIOCTaBICHUS
MYHULIMNAJIBHOW ycayru (B clOy4yae €Cld pe3ysibTaToOM IpeaoCTaBICHUS
rOCy/IapCTBEHHOMN YCIIYTH SIBJSIETCSI PEECTPOBAst 3aIUCh);

Croco0 MOJTyYEHHsI pe3yJIbTaTa Npe10CTaBICHUS MyHUIIUNATbHOW YCITYTH.

[TonoxeHnus, ykazaHHbIE B HACTOAILEM ITYHKTE, IIPUBOMSITCS ISl KaXKIOTO
BApUAHTa NPEIOCTaBICHUS MYHHUIMIAIBHOM YCIYyTd B COJEpXKAIIHUX OINUCAHUS
TAaKMX BApUAHTOB NOJpa3iesax aIMUHUCTPATUBHOIO PETJIAMEHTA.

2.2.2.3. Tlogpazaen «Cpok MpeaoCTaBICHUS MYHHUIUNAIBHON YCIyTH
JOJKEH BKJIIOYaTh CBEACHUS O MAaKCUMAaJbHOM CPOKE MPEJOCTABICHUS
MYHUIMIAIBHOW YCIYTH, KOTOPBIA HCUUCISAETCA CO JHSA PErMCTpalyy 3ampoca
U JIOKYMEHTOB W (Wiau) HUH(pOpMaIuu, HEOOXOIUMBIX [JIs MPEIOCTaBICHUS
MYHUIUMIAIBHON YCIYTH:

B OpraHe, NPEJOCTaBJISIOIEM MYHHLIMIIAJIBHYIO YCIyTry, B TOM YHCIE
B clly4ae, €CJIM 3arpoc U JOKYMEHThl U (i) uHpopmanus, HeOOXOJUMBbIE IS
MPEAOCTABIEHUS MYHULMIIAIBHON YCIYyrH, MOJAHbl 3asBUTEIEM IMOCPEACTBOM
[TIOYTOBOI'O OTHPABIIEHHSI B OpTaH, MPEJOCTABIIAIOIINI MyHUIIMIAIBHYIO YCIYTY;

B (enepanbHON MyHHUIIMTATLHON WHOOPMAMOHHONW cucTeMe «EauHbIif

MOpTajl TOCYAAPCTBEHHBIX W MYHUIMINAIBHBIX yCayr (dbyHKumid)» (manee -



Enunblil mopran rocy1apCcTBEHHBIX U MYHHUIUIAIBHBIX YCIYT), HA OPHUIIHATEHOM
caiiTe oprasa, peJOCTABIIIIOLIET0 MyHULIUIIAIBHYIO YCIIYTY;

B MHOTO(YHKIIMOHAJBFHOM ILIEHTpPE B CiIy4ae, €CIH 3ampoc U JOKYMEHTHI
u (wi) uHpopMalus, HEOOXOAUMBIE ISl MPEIOCTABICHUS MYHHUIMIAIBHON
yCIIyTH, IOJaHbl 3asiBUTEJIEM B MHOTO(YHKIIMOHAIBHOM IIEHTpE.

MakcuManbHbI  CPOK MPEAOCTABICHHUS] MYHHULIMNAIBHOM YCIYyTH IS
KOKIOT0 BapuaHTa MPEJOCTABICHUS YCIYyTH IPUBOAMUTCS B COACPIKALIUX
ONMCAHUs TAKUX BAPUAHTOB MOJpa3esiax aAMUHACTPATUBHOIO PEIIaMEHTA.

2.2.24. Tlompaznen  «lMcuepmpiBaromuii  mepeyeHb  JIOKYMEHTOB,
HEOOXOAUMBIX JIJIsl IPEJOCTAaBICHHUS MyHULIUIIATbHON YCIyT» TOJKEH BKIIIOYATh
CBEIICHUS O IIPUBEICHUM  HCUEPIIBIBAIOLIEIO IEPEYHS  JTOKYMEHTOB,
HEOOXOJMMBIX B COOTBETCTBUM C 3aKOHOJATEIbHBIMU U MHBIMU HOPMAaTHUBHBIMU
[IPAaBOBBIMM ~ aKTaMH I IPEAOCTABICHUS MYHMUIMIAIBHOM  YCIYI'H, C
paszieJeHueM Ha JOKYMEHThl W HH(POPMAILMIO, KOTOPBIE 3asBUTENb JOJIKEH
IIPEACTAaBUTh CAaMOCTOSITEIIBHO, M JOKYMEHTBI, KOTOpBIC 3asBUTENIb BIIPAaBE
MPEACTaBUTh 1O COOCTBEHHOM MHHIMATHBE, TaK KAaK OHU MOJJIexXar
OPEICTaBICHUIO B paMKaX  MEXKBEJOMCTBEHHOIO  HMH(OPMAlMOHHOTO
B3aUMOJEHCTBUSA, TOJIBKO B IIOAPA3AENaxX aJIMMHUCTPATUBHOIO PpErJIaMEeHTa,
COZIEpIKAIINX ONMCAHUE BAPUAHTOB MTPENOCTABIECHNS MyHUIUITAJbHON YCIYTH.

@opmbl 3ampoca O NPEAOCTABICHUM MYHMIMIIAIBHOM YCIYyTM W HMHBIX
JOKYMEHTOB, IIOJaBAEMBIX 3asABUTEJIEM B CBSI3W C IPEOOCTABICHHUEM
MYHULIMIIAIBHOM  YCIIyI'M, TPHUBOASATCA B  KA4eCTBE  MPWIOKEHUA K
aJIMMHHUCTPATUBHOMY PpEIJIAMEHTY, 3a MCKJIIOYEHHEM CiydaeB, Korja (opMbl
YKa3aHHBIX JIOKYMEHTOB YyCTaHOBJEHbl akTtamu [Ipesmnenta Poccuiickon
Oenepannu, IlpaButensctBa  Poccuiickorn  Dexeparuu  WIM  WHBIMH
HOPMAaTHBHBIMH ITPABOBBIMU aKTAMH.

CrocoObl mojauM 3ampoca O NPeIOCTAaBICHUH MYHULMNAIBHON YCIyru
IIPUBOJATCS B TOAPA3ACIAX AaJAMUHUCTPATUBHOIO PENNIAMEHTa, COAEp KalIuX

OIIMCaHUs BApUAaHTOB IIPCA0CTABJICHUSA MyHHHHHaHBHOﬁ YCIyTu.



2.2.2.5. lloppaznen «VcueprnpiBaronuii nepeyeHb OCHOBAHWUHN IJI OTKa3a
B IpUEME JOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTABJIECHUS MYHULMIAIBHON
YCIYyTW» JOJDKEH BKJIIOYATh CBEJICHMS O NMPUBEACHUH MCUYEPIBIBAIOIIETO NEPEUHS
TaKMX OCHOBaHUM TOJIBKO B ONKMCAHMM aJIMHUHHMCTPATUBHBIX IPOLELYP B COCTaBE
ONMCaHUs BApUAHTOB MPEJOCTABICHUS MyHUIIUIIAIBHBIX YCIIYT.

B cnydae OTCyTCTBUS TakMX OCHOBAaHUM CIIENAyeT YKa3arb B TEKCTE
aAMUHUCTPATUBHOI'O PEIJIAMEHTA Ha UX OTCYTCTBHE.

2.2.2.6. llompazmen «McueprnpiBaromuii MepedyeHb OCHOBAHUU  JUIA
IIPUOCTAHOBIICHUSI IPEAOCTABIEHUS MYHULIHUNAIBHOW YCIYyTM WIH OTKas3a
B IPEAOCTABICHUM MYHULHINAIBHOW YCIYIW» JOJDKEH BKIIIOYATh CBEICHUSA O
IIPUBEICHUN MCUEPIIBIBAIOLIETO MEPEYHsI TAKMX OCHOBAHHMM TOJBKO B ONMCAHWU
aIMUHHUCTPATUBHBIX MPOLELYP B COCTABE ONHUCAHUA BAPUAHTOB IIPEAOCTABIICHUSA
MYHULANAIBHBIX YyCIyr. B ciaydae OTCYTCTBHA TakMX OCHOBAaHMM CIELYET
yKa3aTh B TEKCTE aIMUHUCTPATUBHOI'O PETIIAMEHTA HA UX OTCYTCTBHE.

McuepnbiBaronuii  II€peYyeHb  OCHOBAHUM Ul IIPUOCTAHOBJICHUS
MPENOCTABIECHNS TOCYJapCTBEHHOM YCIYTH YKa3blBaeTCsd B Clydae, €ClH
BO3MOYKHOCTb IIPUOCTAHOBJICHHUS IPEIOCTABICHUS MYHULMIAIBHON YCIYTH
IIpeyCMOTpPEHA 3aKOHOAaTeNIbcTBOM Poccuiickoit denepanni.

2.2.2.7. Tlompa3gen «Pa3mep mnaTel, B3WMaeMOll C  3asBUTENA
OpU TNPEAOCTaBICHUM MYHULUNAIBHON YCIyrd, U CHOCOOBI €€ B3UMaHUs»
BKJIFOUAET B c€0s CIEAYIOIINE MOTOKEHUS:

CBEICHMS O pa3MmenieHun Ha EauHOM mnoprane rocynapCTBEHHBIX
¥ MYHHMIMINAJIbHBIX YCIYyT MHQOPMAIMK O pa3Mepe rocyAapCTBEHHOW MOUUIMHBI
WJIM MHOM IIJIAThl, B3UMAEMOM 3a MPEIOCTABICHUE MyHULIUIIAIBHOW YCITYTH;

HNOpSAZOK M CIOCOOBI €€ B3MMaHUA B CIyyasX, MpPerlyCMOTPEHHBIX
(denepanbHBIMU 3aKOHAMH, MPUHUMAEMbIMM B COOTBETCTBUM C HMMH HHBIMU
HOPMAaTUBHBIMU NpPaBOBbIMU akTaMu Poccuiickon denepanuy, HOPMAaTUBHBIMU
MpaBOBBIMU akTaMu CcyOwnekToB Poccuiickoit ®Denepannu, MyHUITUTATHHBIMHA

ITPaBOBBIMHU aKTaMHU.



2.2.2.8. Tlompasznen «TpebGoBanus K TIOMEHICHHWSM, B  KOTOPBIX
MPEIOCTABISIOTCA MYHUIUMIIAJIIBHBIE YCIYTHW» JIOJDKEH BKJIOYATh CBEACHUA O
pasMmemeHnn  Ha ~ OQUIIMATBLHOM  CaliTe  OpraHa, MPEIOCTaBISIONIETO
MYHUIUIIAIBHYIO YCIYTy, a TakXke Ha EAuHOM mnopTane rocyJapCTBEHHBIX U
MYHUIIUMAIBHBIX YCIyT TpeOOBaHWUN, KOTOPBIM JOJDKHBI COOTBETCTBOBATH
MIOMEILEHHUS], B KOTOPBIX MPEIOCTABIISIOTCS MYHUIUTIATBHBIE YCIYTH, B TOM YUCTIE
HaJIMYME 3aJ1a OKHMJAAHUWS, MECT JJId 3alOJIHEHUS 3alpOCOB Ha MPEIOCTaBICHUE
MYHUITUTIATLHOW yCITyTH, HHGOPMAIIMOHHBIX CTEHIOB C 00pa3iaMy 3aIrOJIHCHUS
TaKUX 3aMpoCOB U MEPEYHEM JOKYMEHTOB U (W) MHGOpPMALUU, HEOOXOIUMBIX
JUIS TIPEIOCTABJICHUS KaKJI0M MYHMIIMIAIBHON YCIIYTH, a TakKe TPeOOBaHUM K
o0ecrieYeHn0  JIOCTYMHOCTH IS HHBAJIUAOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBHM C 3aKOHOJATEIbCTBOM Poccuiickonn ®denepanvi O COLMAIBHOU
3alllMTEe NHBAIHIOB.

2.2.2.9. Tlompasmen  «llokazaremn  JOCTYITHOCTH W KadecTBa
MYHUIUIIAIBHON YCIYrW» JIOJKEH BKJIIOYATh CBEICHUA O pPa3MEIICHUU Ha
opULIMAIBHOM CalTe opraHa, MpeAOCTaBISIONIETO FOCYIApCTBEHHYIO YCIYTY, a
Takke Ha EnrHOM mopTalie rocy1apCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT MEPEUHs
noKazaTesiel TOCTYMMHOCTH M KayeCcTBa MYHUILIMIAILHOW YCIYyTH, B TOM YHCIE O
JOCTYMHOCTH  JJIEKTPOHHBIX  (OpPM  JOKYMEHTOB,  HEOOXOJUMBIX IS
MPEOCTABICHNUS] MYHUIIMIAIBHOW YCIYyTHM, BO3MOXXHOCTH IIOJladyd 3ampoca Ha
MOJIYyYECHUE MYHULUMAIBHOM YCIYTd M JOKYMEHTOB B JJIEKTPOHHOM (Qopme,
CBOEBPEMEHHOCTH TMPEJOCTABJICHUE MYHUIUIIAIBLHOW yCIyru (OTCYTCTBUHM
HapyIICHUI CPOKOB MPEAOCTABICHUS MYHUIUIIAIIBHON YCIIyTH), MPEI0CTaBICHUN
MYHUILIMOAIBHON YCIyTM B COOTBETCTBUM C BapHaHTOM MPEIOCTABIICHUS
MYHULIMOAIBHOM  yCIYTdM, JOCTYHHOCTM HWHCTPYMEHTOB COBEpPIICHUS B
AJIEKTPOHHOM BHJIE TIJIATEKEH, HEOOXOMUMBIX NJIsi TOYYEHUS MYHHUIIUTIATBLHOM
yCiayru, yaooctBe WHGOPMUPOBAHUS 3asBUTENA O XOJE€ IMPEIOCTaBICHUS
MYHULIMNAIBHON YCIIyTH, a TaKXe MOJIyYeHHs pe3ysibTaTa

MpEeA0CTaBJICHUA MYHI/ILII/IHaJ'IBHOI\/'I YCIIyTH.
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2.2.2.10. B mnompasznen «WHble TpeOoBaHUS K MPEIOCTABICHHIO
MYHULHANAIBHON YCITyTH» BKIFOUAOTCS CIETYIONINE MOJ0KECHUS:

MEPEUYCHb YCIYT, KOTOPHIE SIBISIOTCS HEOOXOMUMBIMUA M 00S3aTEeITLHBIMHU
JUISl TPEAOCTABIEHUS MYHULIMIIATBHOMN YCIIyTH;

HaJu4yue WA OTCYTCTBHE IUIAThl 3a MPEJOCTABICHHUE YCIYTr, KOTODBIC
SBJISIIOTCS ~ HEOOXOMWMBIMH U OO0S3aTENIbHBIMU  JIJIT  MPEJOCTABIICHUS
MYHULHANAIBHOUN YCIIyTH;

nepedeHpb NHHOPMAITMOHHBIX CUCTEM, MCIIOIB3YEMbIX IS TPEIOCTaBICHUS
MYHUIUNAIBHON YCITYTH.

2.2.3. Paznen «CocrtaB, MNOCIENOBATEIbHOCTh W CPOKH BBIIOJIHEHUS
aIMUHUCTPATUBHBIX MPOLIETYP» ONpeaesieT TPeOOBaHUS K MOPSIKY BBIMOIHEHUS
aIMUHUCTPATUBHBIX MpoOUEAyp (IeWCTBUIl), B TOM YHCIE OCOOCHHOCTHU
BBITIOJIHEHUS aJIMUHUCTPATUBHBIX TpoLeayp (IEHCTBUI) B AJIEKTPOHHOU hopme,
OCOOCHHOCTH  BBITIOJIHEHUSI aJMUHHUCTPATUBHBIX mOpouenyp (AeicTBuii) B
MHOTO(QYHKIIMOHAIBHBIX ~ LIEHTpaX ¢  JIOJDKEH  COAEpXKaTh  CICAYIOIINE
MTOAPa3AEIIbI:

a) TMepeyeHb BapUAHTOB TPEIOCTABICHUS MYHUIIUMNIAIBLHOW YCIYTH,
BKJIFOYAIOIIIMi, B TOM YMCJI€ BApUAHTHI IPEJOCTABICHUS] MyHUIIMIIAIbHOW YCIIYTH,
HEOOXOIMMBIC J1JISI UCTIPABIICHUS TOMYIICHHBIX OMEYaTOK U OMIMOOK B BBIJAHHBIX
B pe3yibTaTe€ MPENOCTABICHUS MYHUIUNAIBHOW YCIYrd JIOKYMEHTax u
CO3JIaHHBIX PEECTPOBBIX 3aMHUCAX U JUISI BbAAUM JyOJMKaTa JIOKYMEHTAa,
BBIJJAHHOTO  TI0  pe3yJbTaraM  MOPEAOCTABICHUS  MYHHULMIAIBHOM WA
MYHHUIUIIAIIBHON YCIYyTH, B TOM YHCJIE UCUYEPIIBIBAIOIINN [EPEYEHb OCHOBAHUM
JUIs OTKa3a B BbIJIau€ Takoro AyOJiMKaTa, a TakKe MOPSJIOK OCTABJICHUS 3ampoca
3asIBUTENST O MPEAOCTABICHUNA MYHUIMTIATIBLHOW yCIyTu 6€3 paccMoTpeHus (mpu
HEOOXOAMMOCTH), a TaKXe TOPAMOK OCTAaBJICHHUS 3alpoca 3asBUTENS O
NpeOCTaBACHUM  MYHUIMOAIBHOM  yclIyru  0e3  paccMoTpeHust  (mpu
HEOOXOJIUMOCTH);

0) onucaHue aAMUHUCTPATUBHON MPOLIEAYPbl TPOPUIMPOBAHUS 3asIBUTEIIS;
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B) IMOAPA3/EIbl, COJEpKalllhe OINKUCAHWE BAPHAHTOB MPEIOCTABICHUS
MYHUIUTAIbHON YCIIYyTH.

2.2.3.1. Tlompasmen  «lIpodunmupoBanue  3asgBUTEIS»  BKIIOYACT
CIOCOOBI U MOPSAOK OINPEACIICHUS] U MPEAbIBICHUS HEOOXOIUMOIO 3asBUTEIIO
BapuaHTa MPeIOCTaBICHUS MyHUITUTIATBHOU YCITYTH.

B npusnoxxeHun K aIMUHUCTPATUBHOMY PETJIaMEHTY MPUBOJUTCS MEPEUCHb
o0IIMX MPU3HAKOB, [0 KOTOPHIM OOBEIUHSIOTCS KATErOPUU 3asiBUTENIEH, a TaKkKe
KOMOMHAlMK TPU3HAKOB 3asBUTENICH, KaXJaas U3 KOTOPBIX COOTBETCTBYET
OJIHOMY BapHaHTYy MPEJAOCTABICHUS MyHULIUIIAIbHON YCIYyTH.

2.2.3.2. Ilogpaznensl, conepKaliue ONMCaHue BapUaHTOB MPEJOCTABICHUS
MYHULMNAIBHOM  yCIyrd, (QOpMHUPYIOTCS 1O  KOJMYECTBY  BapHAHTOB
NPEIOCTaBICHUSl YCIyTH, MPENyCMOTPEHHBIX MOJMYHKTOM «a» pazjaena 2.2.3
HacTrosmux IlpaBwi, W JOJKHBI COAEPKaTh PE3YJIbTAT IMPEAOCTABICHUS
MYHULIMTATBHON YCIIyTH, MEPEUYCHb U ONHUCAHUE aIMUHUCTPATUBHBIX MPOLETYP
NpPEAOCTABJICHUS MYHHIMNAIBHON YCIYrM, a TakXe€ MAaKCUMAJIbHBIA CpOK
MPEAOCTABICHNU MYHHMIMNAIBHOW YCIYTM B COOTBETCTBUM C BapUaHTOM
PEAOCTaBICHUS MYHHUIUIIATIbHON YCIIYTH.

2.2.3.3. B omnucanue agMUHHCTPATUBHOM MPOUEAYpHl IMpHEMa 3ampoca
U JIOKYMEHTOB W (uiau) uHpoOpManuu, HEOOXOAUMBIX MJisl TPEAOCTaBICHUS
MYHULHANAIBHON YCITYTH, BKIIFOUAKOTCS CIETYIOIINE MOJ0KEHUS:

COCTaB 3ampoca M TMEpeueHb JOKYMEHTOB U (uiau) wuHbOpMaluH,
HEOOXOAMMBIX IJI MPEJOCTABICHHUS MYHUILMIAIBHON YCIYTHM B COOTBETCTBHUU
C BapUaHTOM TMPEAOCTABIICHUS MYHHUIIMIAIBLHON YCIYTH, a TaKkXe CIOCOObI
M0/Ia4M TAKMX 3aMpoca U TOKYMEHTOB U (Win) uH(popMaIuy;

CIIOCOOBI YCTAHOBIICHUS JIMYHOCTHU 3asBUTENS (MPEJCTABUTENS 3asBUTEIIS)
JUTSL KaKJIOTO Crocoba Mmojadr 3ampoca M JOKYMEHTOB U (Win) WHGPOpPMAIINH,

HCO6XOI[I/IMBIX AJL IPpEJOCTAaBIICHH A MyHHHHHaHBHOﬁ YCIYIru;
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OCHOBAaHMS I MPUHATHA peuieHuss 00 OTKa3ze B IpUEME 3amnpoca
U IOKYMEHTOB U (1K) MH(GOpMAIIMH, a B CIIy4yae OTCYTCTBUS TaKUX OCHOBAaHUH -
YKa3aHUE Ha UX OTCYTCTBHUE;

dbenepasibHble  OpraHbl  MCHOJHUTEIBHOM  BIACTH, TOCYJAPCTBEHHBIC
KOPHOpaluu, OpraHbl TOCY/1apCTBEHHBIX BHEOIOMKETHBIX (DOHIIOB, YUACTBYIOIIUE
B IIpUEME 3apoca O MPEAOCTABICHUH MYHULMIAIBHOM YCIyI'M, B TOM YHUCJIE
CBEJICHUS O BO3MOXXHOCTM TIOJIauW 3ampoca B TEPPUTOPUATBHBIN OpraH,
LEHTPAJIbHBIN anmnapaT Wi MHOTO(QYHKIIMOHAIBHBIM EHTp (MpHU HAJTUYUU TaKOU
BO3MOKHOCTH);

BO3MOXXHOCTh (HEBO3MOYKHOCTb) MpPHEMA OPraHoM, IpeAO0CTaBISIIOIINM
MYHULMNAIBHYIO YCIYTy, WIM MHOTOQYHKUIHMOHAIBHBIM LIEHTPOM 3aIpoca
U JOKYMEHTOB H (Wiau) uHPOpMAIMKM, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS
MYHUIIUNIATBHOW YCIYTH, IO BBIOOPY 3asBUTENS HE3aBUCMMO OT €ro MecTa
KUTEIbCTBA WM MecTa TpeObiBaHuA (I (PU3HYECKUX JIUI, BKJIIOYast
WHIUBUTY AIbHBIX pearnpuHUMAaTENei) 1160 MecTa HAXO0XKJICHUS
(111 FOPUANYECKUX JIUIT);

CpPOK pErucTpanuy 3ampoca M JOKyMEHTOB u (wim) wuHbOpMaIlnH,
HEOOXOMUMBIX JUIsI TIPENOCTaBICHUS MYHUIIMITAJILHOW YCIyTH, B OpraHe,
MPEAOCTABISIONIEM MYHULMIAIBHYIO YCIYry, WIA B MHOTO(QYHKIHOHATBHOM
LEHTPE.

2.2.3.4. B onucanue aTMUHUCTPATUBHOM MPOIEAYPHI MEKBETIOMCTBEHHOTO
MH(}OPMAIIMOHHOTO B3aUMOJEHCTBUS BKIFOYAOTCS:

HAMMEHOBaHHWE opraHa (opraHu3anuu), B KOTOPBIA  HaIpaBIsIETCS
MH(}OpMaAMOHHBIN 3anpoc (IpH HAJIMYUU), HAUMEHOBAHUE UCIIOJIb3yEMOr0 BUA
CBeIeHUI  (cepBUCa, BUTPUHBI  JAHHBIX) - TPU  OCYUIECTBICHUH
MEXBEJIOMCTBEHHOTO  MH(POPMAIIMOHHOTO  B3aUMOJACWUCTBHUS  MOCPEICTBOM
dbenepanbHOl TOCYIapCTBEHHOM MH(OpMalMOHHONW cuctembl «EnuHas cuctema

MCKBCAOMCTBCHHOI'O 3JICKTPOHHOI'O B3&HMOﬂ€ﬁCTBHﬂ));
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HAaMMEHOBaHHWE opraHa (OpraHu3anuy), B KOTOpBIM  HampaBIlIAETCA
MH(POPMAILIMOHHBIN 3alpoc, CPOK HANpaBlIEHUs HH(POPMALMOHHOIO 3aIlpoca c
MOMEHTa PErUCTpaly 3arpoca 3asBUTEN O MPETOCTABIEHUN TOCYIapCTBEHHOM
yCIyTH, CPOK TIOJIY4YeHUs OTBETa Ha HMHQPOPMAILMOHHBIM 3ampoc - MpH
OCYIIECTBJICHUN MEXBEIOMCTBEHHOIO MH()OPMAILIMOHHOTO B3aMMOJAEUCTBUA 0€3
UCIIONIb30BaHusl  (heepanbHOM TOCYAapCTBEHHOM HMH()OPMAIIMOHHONW CHCTEMBI
«EnnHas cucreMa MEeKBEIOMCTBEHHOIO 3JIEKTPOHHOIO B3aUMOJICHCTBUS.

2.2.3.5. AJIMUHUCTpaTUBHAS npouenypa IIPUOCTAHOBJICHUS
MPEA0CTABIICHNS MYHULMIIAIBbHON YCIYTH BKIIFOYAOTCS CIEAYIOIINE MOJIOKEHUS:

IIEPEYCHb  OCHOBaHMM  JUIsl  IPUOCTAHOBICHUS  NPEIOCTaBICHUS
MYHULMINIATBHOM YCIYTH, a B ClIydyae OTCYTCTBHS TAKUX OCHOBAHMI - yKa3aHHE Ha
UX OTCYTCTBHE;

COCTaB W  COJECPKAHHE OCYLIECTBISIEMBIX MPHU MPHUOCTAHOBJICHUU
MPEA0CTABIICHUS MYHULIMIIAJIBHON YCIYyTr aIMUHUCTPATUBHBIX JEHCTBUN;

IIEpEYCHb OCHOBaHUI JUISL BO300HOBJICHUS IIPEIOCTABIICHUS
MYHULUIIAIBHON YCIYTH;

CPOK IPUOCTaHOBJICHHSI PEJOCTABICHNS] MyHULIUITAIBHON YCIIyTH.

2.2.3.6. AJIMUHUCTpaTUBHAsS npoueaypa IIPUHSTUSA pelIeHus
0 mpenoctaBieHUH (00 OTKa3ze B MPENOCTABICHUM) MYHULMNAIBHOM YCIyTH
BKJIFOYAET CIEAYIOIINE MTOJIO0KEHNUS:

OCHOBAHMSI JIJIs1 OTKa3a JJIsl MPEIOCTAaBIEHUM MyHUIIMNIATBHOW yCIyTH, a B
Clly4yae UX OTCYTCTBHSI — yKa3aHUE Ha UX OTCYTCTBHUE;

CPOK  TPUHATUS  peHieHuss O  MpefocTaBieHur (00  OTKasze
B MPEIOCTABICHUN) MYHUIIMNAIBHOW YCIyTH, UCUUCISEMBINA C JAThl MOJTYYEHUS
OpraHoM, MpPEAOCTaB/SIOMIMM MYHULMIIAJIBHYIO YCIyry, BCEX CBEACHMIA,
HEOOXOUMBIX JIJISl IPUHSATHUS PELICHUS.

2.2.3.7. AnMUHHCTpaTMBHas NpoUEAypa TMPEIOCTABICHUS pe3yJibTaTa
MYHULMIIAIBHON YCIYTH BKIIFOYAET CIAEAYIOIIHE MTOJIO0KEHNUS:

CIOCOOBI MPEOCTABIICHUS pe3yJIbTaTa MyHHUIIMIAIBHON YCIIYyTH;
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CPOK MPEIOCTABJICHUSI 3asBUTENIO0 pe3yJbTaTa MYHUIMNAIBHON YCIyTH,
UCYHCIISIEMBIA CO JHS TPUHSTHUS PELICHUS O MPEIOCTaBICHUU MYHUIUIAIHLHOM
YCIYTH;

BO3MOKHOCTh (HEBO3MOKHOCTB) pe10CTaBICHUS OpraHoM,
PEIOCTABISIONIMM MYHHUIIMIAIBHYIO YCIYTY, WIX MHOTO(QYHKIHMOHAIbHBIM
LIEHTPOM pe3yJibTaTa MyHUIIUITAIBHOW YCIIYTH IO BEIOOPY 3asBUTENS HE3ABUCUMO
OT €ero MecTa J>XUTEIbCTBA WIM MecTa MpeObiBaHus (Wi (U3UUECKUX JIMII,
BKJIFOYAs] WHIWBHIYATBHBIX MPEANPUHUMATENCH) 00 MecTa HaXOXACHUS (s
IOPUIMYECKUX JIUI).

2.2.3.8. AjMuHUCTpaTHBHas MPOUEAYypa MOJYYEHHUS IONOIHUTEIbHBIX
CBEJICHUI OT 3asBUTES BKJIIOYAET CIEAYIOIIUE TTOJOKECHHUS:

OCHOBAHUA ISl TIOJIYYEHHS] OT 3asBUTENS JOMOIHUTEIBHBIX JOKYMEHTOB
U (1n) nHGOpMAaIH B TIPOIIecce MPEI0CTaBICHUS MyHUITUTIAILHON YCIYTH;

CPOK, HEOOXOIUMBIA JIS TIOJyYEHUS TaKUX JIOKYMEHTOB H (WJIM)
uHbopMaIuy;

yKa3aHue Ha HEO0OXOJIUMOCTh (oTcyTcTBHE HEO0OXOIUMOCTH)
JUIST  TIPUOCTAHOBJICHHMS  MPEIOCTABICHUS  MYHHUIIMNAIBHOW  YCIYTH  TIPH
HEO0OXOIUMOCTH TIOJIyYSHUS OT 3asIBUTEJIS JIOTIOJTHUTEIIbHBIX CBEICHHIA;

nepeyeHb benepaibHbIX OpraHoB UCIIOJTHUTEbHOU BJIACTH,
rOCyJJapCTBEHHBIX KOPMOpAIMid, OPraHOB TOCY/IapCTBEHHBIX BHEOIOIKETHBIX
GbOHIOB, YYaCTBYIOIIMX B aJIMHHUCTPATUBHOW MpolEaype, B ciyyae, €clu
OHU U3BECTHHI (TIPU HEOOXOAUMOCTH ).

2.2.3.9. B ciyyae ecnu BapuaHT NPeIOCTABICHUS MyHULIMIAIBHON YCIyTH
MpeanoyiaraeT MPeJOoCTaBICHUE MYHUIMIAIBHON YCIYyTH B  YIPEXKIAIOIIEM
(IPOAKTUBHOM) PpEXHME, B COCTaB MOJpa3/iesia, COJEPHKAUIETO OMNUCAHUE
BapUaHTa MPEJOCTABICHUSI MYHUIIMNAIbHON YCIYTH, BKJIIOYAKOTCS CIEIYIOIINE
MIOJIOXKEHUS:

a) yKazaHue Ha HEOoOXOJMMOCTh MPEIBAPUTEIHLHOW TOJaYu 3asBUTEIIEM

3ampoca O  [PEAOCTaBIICHUM €My  JAHHOW  MYHULMINAIBHOW  YCIyI'H
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B yhOpexnaalmeM (MpOakTUBHOM) pPEXKHMME WM TOAAaYd  3asBHUTEJIEM
3ampoca O TNPEJOCTAaBICHUM JaHHOM MYHUIMNAIBHOM  yCIyrMm TIOCHe
OCYIIECTBIICHUS OpPraHOM, MPEIOCTABIAIONIMM  MYHHUIUIAIBHYIO  yCIyTY,
MEPONPUATUIA B COOTBETCTBUM ¢ MyHKTOM | yactu 1 crarbu 7.3 denepanbHOro
3akoHa Ne 210-P3.

0) cBemeHUsT O OPUAUYECKOM  (akTe, TOCTYIUIGHHE KOTOPBIX
B MH(OPMALIMOHHYIO CHCTEMY OpraHa, MpPEAOCTaBISAIOUIETO MYHHMIMIAIbHYIO
yCIyTy, SBJISETCS OCHOBAaHUEM JJIA TMPEAOCTaBICHUSA 3asBUTEIIO JaHHON
MYHHIIMTIATFHON YCIYyTH B YIPEKAAIOMIEM (TIPOAKTUBHOM) PEKUME;

B) HauMMEHOBaHHE HH(POPMAIMOHHON CHUCTEMBI, U3 KOTOPOHU JIOJKHBI
MOCTYIIUTH CBEACHUS, YKa3aHHbBIC B MOAMYHKTE «0)» HACTOSIIErO MyHKTA, a TaKXKe
MHPOPMAIITMOHHON CHUCTEMBl OpraHa, MPEeAOCTaBISAIOUIEr0 MYHHUIMIAIBHYIO
YCIIyTy, B KOTOPYIO JOJKHBI IOCTYIUTh JaHHBIE CBEJICHUS;

T') COCTaB, MOCJIEIOBATEILHOCTh M CPOKH BBHIMIOJTHEHUS aJIMUHUACTPATUBHBIX
OpOLEAYp, OCYLIECTBIEMBIX OpPraHOM, HPEIOCTABIAIOIIMM MYHHUIMIAIbHYIO
yCIyTy, TMOCJE TOCTYIUIEHHS B HMH(POPMAIMOHHYIO CHUCTEMY JaHHOTO OpraHa

CBeﬂeHHﬁ, YKa3aHHBIX B IIOAITYHKTC «O» HAaCTOAIICTO ITYHKTA.

3. Opranuszanus pa3padoTKH, COIVIACOBAHMS M YTBEPKICHUA
aIMHUHUCTPATHBHBIX PErjiaMeHTOB

3.1. AIMUHHCTPATHBHBIA pETJIAMEHT YTBEPKIAETCS IMOCTAHOBJICHUEM
aAMUHUCTpALMK  BeloXOoMyHUIIKOrO MYHHUIIMOAIBHOrO pailoHa (gamee —
aIMUHUCTPALTHA).

3.2. Tlpu pa3paboTke M YTBEPKICHUU TMPOEKTOB aJIMHUHUCTPATUBHBIX
pErjiaMeHToOB IpUMEHSIETCS [opsinok NOJATOTOBKHU MOCTaHOBJICHUM
U PacIopsiKEHUN aIMUHUCTPAIUH.

3.3. IIpoexT aaMHHHCTPATUBHOIO perjaMeHTa (OPMUPYETCS OPraHoM,
IPEIOCTaBISIOMIMM MYHHUIIMNAIbHBIE YCIYTH, B MOPSAKE, MNPEAYyCMOTPEHHOM
nyHkroM 5 IlpaBui, yTBepkIeHHBIX nocTtaHoBieHuem IlpaBurensctBa PO

ot 20.07.2021 Ne 1228 «O6 ytBepxaenuu [IpaBun pazpaboTKu U yTBEPKIECHUS
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aIMUHUCTPATUBHBIX PETJIAMEHTOB MNPEAOCTABICHUS TOCYJAPCTBEHHBIX YCIYT,
O BHECEHMM HU3MEHEHMHW B HEKOTOpble akThl I[IpaBurenbctBa Poccuiickoi
@enepali U NMPU3HAHUN YTPATUBIIMMHU CHIIy HEKOTOPBIX AKTOB M OTHAEIBHBIX
nojiokeHu akToB llpaBurensctBa Poccuiickont depepanumn»y U HaAIPABISACTCA
C IOSICHUTEIJIBHOW 3aIlMCKOM Ha COTJIACOBAHUE.

ODHOBPEMEHHO, OpraH, MNPEIOCTABISIIONIMA MYHULIMNAIBHYIO YCIYTY,
pa3Melaer MpoeKT aJIMHUHUCTPATUBHOIO pEriiaMeHTa Ha O(QUIMAIbHOM cailTe
aIMUHUCTPALIMM U1 O3HAKOMJIEHUS, MNPOBEJACHHS HE3aBUCHUMOM HKCIEPTU3BI
W BHECEHUS 3aMEUaHUMd M TPEIJIOKEHUN K TMPOEKTY aJIMHUHUCTPATUBHOTO
periiaMeHTa 3aMHTePECOBAHHBIX (PU3NYECKUX U IOPUANYECKUX JIUII.

[IpenmeToM HE3aBUCUMOW HKCHEPTU3bl IPOEKTA AJMUHHUCTPATUBHOTO
periiaMenTa (fajnee - He3aBUCHMasl DKCIEPTH3a) SIBIIAETCS OLIEHKAa BO3MOXHOTO
MOJIOKHUTENBHOTO 3¢ (deKTa, a TakkKe BO3MOXKHBIX HETATUBHBIX IMOCJIEICTBUMA
pean3anyu MOJIOKEHUN TPOEKTA AJIMUHUCTPATUBHOTO PETJIAMEHTA JIJIA TPpaXkKaaH
Y OpraHu3alui.

He3zaBucumas  skcrepTuza  MOXKET  IPOBOAUTHCA  (PUBHUECKUMU
U IOPUIAYECKUMH JUIIAMH B WHUIIMATUBHOM TMOPSJIKE 32 CYET COOCTBEHHBIX
cpenctB. HeszaBucumas sKcmepTu3a HE MOXET MPOBOJIUTHCA (HU3NYECKUMU
U IOpPUJIUYECKUMH JIMIIAMHU, TPUHUMABIIMMHU y4acTHE B pa3pabOTKe MpoeKTa
aIMUHHUCTPATUBHOTO pErJIaMEHTa, a TakKe OpraHu3alUsIMHU, HaXOMSIIUMUCA
B BCICHUM OpraHa, SBISIONIETOCS pPa3pabOTYUKOM  aJIMUHUCTPATUBHOIO
perjJaMeHTa.

ODHOBpPEMEHHO €  MPOEKTOM  QJIMUHUCTPATUBHOIO  perjaMeHTa
Ha o(UIIMaTBFHOM CaiiTe pa3MeniaeTcs cleaytomas nHhopMaIus:

MOYTOBBIN a7pec U aApec dIEKTPOHHOU MOUYTHI, IO KOTOPBIM JIOJKHBI OBITH
HalpaBJICHbl 3aMEeYaHUs W NPEMIOKEHUS K TMPOEKTY aIMHUHUCTPATUBHOIO
perjiaMeHTa 3auHTEPECOBAHHBIX (PU3MYECKUX W IOPUAMYECKUX JIUI, a TaKkKe
3aKJIFOYEHHS  HE3aBUCHUMOM  DKCIEPTU3bl  IPOEKTa  aJMUHUCTPATUBHOTO

periameHTa.
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Cpok, OTBEIEHHBIN sl MPOBEACHUS HE3aBUCHMOM 3KCHEPTHU3BI, IIpHEMa
3aKIFOYEHUN HE3aBUCHMOM JKCIEPTHU3BI, 3aMEYaHUN U NPEUIOKEHUN K MPOECKTY
aJIMMHHACTPATUBHOTO  PErJaMeHTa  3aWHTEPECOBAHHBIX  (U3UYECKUX U
IOPUANYECKUX JIMI CcOocTaBisieT 14 paHEM co JHA pasMelleHHs IPOeKTa
aJIMMHHUCTPATUBHOI'O PerjaMeHTa Ha O(pULIMaIbHOM CaliTe aIMUHUCTPALIUY.

3.4. Ilpoekr aIMUHHUCTPATUBHOIO  pErjaMEHTa  paccMaTpUBAETCS
OTpacCIEBbIMU (pyHKUIMOHAIBHBIMHU) opraHamMu " CTPYKTYPHBIMH
MOAPA3ICICHUSIMHA aIMUHACTPALIMU B YaCTH, OTHECEHHON K KOMIIETEHLIMH TaKUX
OpPraHOB U CTPYKTYPHBIX MOJAPa3AEICHHI.

3.5. VYnpapneHue mnpaBoBOM M KagpoBOH pabOThl HAmpaBisieT MPOEKT
aAMUHUCTPATUBHOIO pErJIaMeHTa B MNPOKyparypy benoxoiyHMIKoro paiiona
U TOTOBUT DJKCIEPTHOE 3aKIIOUYECHHE C YYETOM 3aKIOYEHUN HE3aBUCHUMOMN
DKCIIEPTU3HI.

3.6. Opran, MpenoCTaBIAIOIMNNA MYHUIIUIAIBHYIO YCIYTY, paccMaTpUBaeT
NOCTYIIMBIINE 3aKJIIOUYEHUs HE3aBUCHMOM SKCIEPTU3bI, & TAKXKE 3aME4yaHUs M
MPEMIOKEHUST K MPOEKTY aJIMUHUCTPATUBHOIO pErjiaMeHTa 3auHTEPECOBAHHBIX
($u3nYeCKuX U IOPUANYECKUX JIULL.

3aKIOYeHUsT HE3aBHUCHMOW SKCIEPTH3bl, 3aMEYaHHUs U IPEAJIOKECHUS
K MPOEKTY aJIMUHHUCTPATUBHOI'O PErjiaMEHTa 3aWHTEPECOBAHHBIX (PU3UUECKUX U
IOPUANYECKUX JIUL ITOAJIEXKAT PETUCTPALMU B OpraHe, IPeIOCTaBISIOIEr0 YCIyTy
U 00s3aTelbHOMYy  PacCMOTPEHHIO B XOoAe  JO0pabOTKM  MpPOEKTa
aAMUHUCTPATUBHOI'O pETJIaMeHTa.

3.7. OnoOGpeHHbI MPOEKT aMUHUCTPATUBHOTO PErjaMeHTa yTBEPKAAETCs
MOCTAaHOBJICHUEM aIMUHUCTPALUU.

3.8. AJIMUHHUCTPATUBHBINA pETJIaMEHT, YTBEPKACHHBII MOCTAHOBJICHUEM
aJIMMHUCTpPALMH, TIOJIJIKUT OIyOJIIMKOBAHUIO:

Ha OQUIIMATBHOM CaiiTe aIMUHUCTPALUH;

B MHpopManimoHHOM OOJIJIETEHE OpPraHOB MECTHOTO CaMOYIIPaBJICHHUS

benoxomyHUIKoro MyHUIMIIAIBHOTO PaioHa;
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B peeCTpe MyHULIMNAIBHBIX YCIYT C UCIIOJIb30BAaHUEM PEECTPa yCIyT.

TexkcT aIMMHHMCTPAaTUBHOIO PpErIaMEHTa TAaKKe IOJJICKHUT Pa3MELICHHUIO
B MECTaXx MPEIOCTABICHUS MyHULIUIAIbHON YCIIyTH.

4. TlpaBu/a BHeceHHs] M3MEHEHMI B aIMMHUCTPATHBHbIE PerjiaMeHThI

4.1. DBnecenume UW3MEHEHUH B  aJIMMHHUCTPATHBHBIC  PEIrVIAMEHTHI
OCYIIECTBIISICTCSI OTpacyieBbIM ((YHKIIMOHATBHBIM) OPTaHOM HWJIM CTPYKTYpPHBIM
[OJIpa3ICJICHUEM aMUHUCTPALIVH, SABJISTFOLIUMCS pa3zpaboTUNKOM
aIMUHHACTPATUBHOI'O PEIVIAMEHTA B CICAYIOIINX CIydasX:

W3MEHEHHE 3aKoHojarenbcTBa Poccuiickoit  @epepanuu U (WIK)
KupoBckoil 0651acTH, perympyromero npe1ocTaBleHie MyHULIUIAIbHON yCITyTH;

U3MEHEHHE CTPYKTYpbl OpPraHOB M  OpraHH3aldld, YyYacCTBYIOIIUX
B HCIIOJIHEHUH COOTBETCTBYIOIEH MYHUIIUIIAILHOMN YCIIYTH;

U3MEHEHUE aJMUHHUCTPATUBHBIX MpoUeAyp W (WIM) aJIMUHUCTPATUBHBIX
NEUCTBUM IIPU NIPEAOCTABICHUN MyHULIMIAIBHON YCIIyTH;

II0 pe3yJbTaTaM aHaJIu3a IPAaKTHUKWA IPUMEHEHHsS aJMUHUCTPATHBHBIX
PErIaMEHTOB IIPU MPEAOCTABIEHNN MYHHUIIMNIAJIBHON YCIIYTH;

[0 TPEMIOKEHUAM OT 3aUHTEPECOBAHHBIX HCIIOJHUTEIBHBIX OpPraHOB
MECTHOI'0 CaMOYIIPABIICHUS;

1o MIPEIOKEHUAM 3aMHTEPECOBAHHBIX B IPENOCTABIEHNUN
MYHULIUIIATIBHON YCIYTH I0PUINYECKUX U (PU3NUECKUX JIULL.

4.2. BHeceHne M3MEHEHUMHA B  aQJMUHUCTPATUBHBIE  PETVIAMEHTHI
OCYLIECTBJISIETCS B MOPSAKE, YCTAHOBJICHHOM MJisi pa3pabOTKU U YTBEPKICHUS

aIMUHHUCTPATUBHBIX periaMeHToB (pasnaein 3 [IpaBun).
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