AJIMUHMCTPALMS }
BEJIOXOJIYHULIKOI'O MYHULUIAJIBLHOI'O PATOHA
KHPOBCKOI1 OBJIACTH

IHOCTAHOBJIEHHUE

19.01.2012 Ne 23
r. benas XonyHuna

O BHeceHUH M3MEeHEeHH i B MOCTAHOBJIEeHHE A/IMUHUCTPAIIUH
BenoxoayHuukoro MmyHununajasHoro paiiona or 12.08.2011 Ne 609

B nmensax mnpuBeaeHus B cooTBeTcTBUE C  DenepanbHbIM - 3aKOHOM
ot 27.07.201QNe 210-®3 «O6 opraHu3aiu NpeaoCTaBICHHUs TOCYJapCTBEHHBIX U
MYHULHMNAIbHBIX YCIYr» MYHULHMNANIbHBIX IPABOBBIX AKTOB, aJAMHUHHUCTpPALUS
benoxonynuinkoro mynununansHoro paiiona [IOCTAHOBJIAET:

BHectT® B IIOCTaHOBJIEHHME  QJIMMHHUCTPAlMM  bBeroXosyHHUIKOro
MyHULUIagpbHOro paiiona ot 12.08.2011 Ne 609 <06 agMUHUCTPAaTUBHBIX
perjlaMeHTax MpPeJOCTABICHUS MYHHLIMIAIBHBIX YCIYT B MYHHIIMIAIbHOM
oOpazoBanuu benoxomyHHIKUI MyHUIMNANbHBIN paiioH KupoBckoit obmactu»
CJIEIYIOIME U3MECHEHMUS!

1. VYrtBepaurs  Meroauueckue  peKOMEHIAUMUM 1O  pa3paboTke
aAMUHUCTPATUBHBIX PETJIAMEHTOB IIPENOCTABICHUS MYHULMIIAIBHBIX  YCIYT
B HOBOM penakuuu. [Ipunararorcs.

2. YtBepauth llopsaok pa3paboTku U YTBEpHKIEHHUS aJIMUHUCTPATHUBHBIX
pPErJIAaMEHTOB NPEIOCTABIEHUS MYHUIMNAIbHBIX YCIYT B MYHHIIMIAIbHOM
oOpazoBaHur benoXOoMyHHMIIKMI MyHUITMTIANBbHBIA palioH KupoBckoit obnactu
B HOBOM penakumu. [Ipunaraercs.

3. Hacrosmee mnocraHoBieHue onyOiaukoBaTe B MHpopmanmoHHOM
OroJIeTeHe OpraHoB MECTHOT'O caMoynpasiieHHss  benoxomyHHIKoro
MYHHUIIMIIATIBHOTO paiiona Kuposckoii o0macTH.

['maBa agMuHHACTpaUn
benoxonynuikoro
MyHUIMnanbHoro paiiona T.A. Tenuuuna



YTBEPXIEHDI

OCTAHOBJICHUEM aAMUHHUCTPALIMN
benoxonyHUIKOro MyHUIUIIAIBHOTO
paiioHa

ot 19.01.2012Ne 23

METOINUYECKHUE PEKOMEHIALIUN
ITIO PABPABOTKE AIIMUHUCTPATUBHBIX PETJIAMEHTOB
INPEJOCTABJIEHUA MYHUIIUITAJIBHBIX YCJIYT

1. O6mme noJ10:KeHUS

1.1. Meroauueckue peKOMEHJAIMU MO pa3pabOTKe aIMUHHCTPATUBHBIX
PETJIaMEHTOB MPEAOCTABICHHUS MYHHIMITAILHBIX yCIyr (maisee - Metomgudeckue
PEKOMEHIAIIMK) pa3paboTaHbl B IEJAX WCIOIB30BAHUS HMX IPH OPTraHU3AINA
paboThl TO pa3pabOTKe aAMUHUCTPATHBHBIX PETIAMEHTOB MPEIOCTABICHUS
MYHULMNANIBHBIX YCIYr B aIMUHUCTPAIMUM benoXOoayHUIIKOTO MYHHIIUIAIBLHOIO
paiioHa (majnee - aIMMHHUCTpALIMS paiioHa).

1.2.OcHOBHbIE TOHATHS, UCTIOJIb3yeMble B MeTOIMUeCKIX PEKOMEHIAIUSX

aIMUHHUCTPATUBHAS npoueaypa - JIOTUYECKHU 00oco0JieHHas
MOCJIEA0BATENBHOCTh  AJIMUHUCTPATUBHBIX JACHUCTBUM TpU NPEAOCTABICHUU
MYHULMNAIBHON YCIIYT'H, UMEIOIIAasi KOHEUHbIN Pe3yJIbTaT U BhIACISIEMAs B paMKax
MPENOCTAaBIEHNS MYHHUIUIIAJBbHON YCIIYTH;

QIMUHHUCTPATUBHBIA  pEIVIAMEHT - HOPMATHBHBIM  IIPABOBOM  aKT,
YCTAHABJIMBAIOIINN TOPSIOK MPEIOCTABICHUS MYHULHUNAIBHOM YCIyTH H
CTaHJapT MPEAOCTABICHUS MYHUIIUTIATLHON YCIIYTH;

JOJKHOCTHOE JIMIIO - JIMI[O MOCTOSIHHO, BPEMEHHO WJIM B COOTBETCTBUU CO
ClICMAIbHBIMU ~ TMOJHOMOYMSIMU  OCYLIECTBIISIIOLIEE  JAESITEIBHOCTH MO
NPEAOCTAaBICHUIO MYHUIMIMAIBHOW YCIYyrd, a PaBHO JUIO, BBINOJHSIONIEE
OpraHu3alMOHHO-PACHIOPSIANTENBHBIE WM aJIMUHUCTPATUBHO-XO3SMCTBEHHbIC
GYyHKUMM B CTPYKTYPHBIX TOJApA3JIENCHUSAX aJAMUHUCTPALUM pailoHa, HHBIX
OpraHax MECTHOTO CaMOYIIPaBJICHUS paliOHa, MYHUIUIAIBHBIX YUYPEKICHUAX
benoxonyHuUIIKOro panoHa,;

3asBUTENb - (DU3MYCCKOE WM FOPUIAMYECKOE JHUIO (32 HCKIFOYECHUEM
rOCYJapCTBEHHBIX OPraHOB M HX TEPPUTOPUAIBHBIX OpPraHOB, OpraHOB
rOCyIapCTBEHHBIX BHEOIOJIKETHBIX (POHIOB M HUX TEPPUTOPUATBLHBIX OPraHOB,
OpPraHOB MECTHOT'O CaMOYIIPABJICHUS) JTUOO MX YITOJTHOMOYCHHBIC MPEICTABUTEIIH,
oOpaTuBIIMeCS CTPYKTypHBIE MOAPA3NCICHUS aJIMUHHUCTPAIMA paiioHa, WHbBIC
Opranbl MECTHOTO CaMOYyMNpaBJi€HUs paiioHa, MYyHULHUNAIbHBIE YUYPEKIACHUS
benoxonyHuikoro paiioHa, MpeJOCTABISIIONINE MYHUIIUITATLHBIE YCIYTH, TUOO B
OpraHM3allK, B KOTOPBIX pa3MellacTcsl MYHHIIMITAJLHOE 3ajaHue (3akas), ¢
3ampocoM O MPEAOCTABICHUU MYHULIMNAIBHOW YCIyTH, BBIPAKEHHBIM B YCTHOM,
MMCBMEHHOMW WJIH 3JIEKTPOHHOU (popme;



MYHUIIAMTAIbHAS yCIIyTa - JIESITEIbHOCTh MO pean3aluu (QPyHKIHMN opraHa
MECTHOT'O CaMOYMpPAaBJICHUS, KOTOpas OCYIIECTBIISIETCS MO 3alpocaM 3asiBUTEIICH B
npejeiax MojJHOMOYMM OpraHa, MPEeAOCTABIISIONIETO0 MYHUIIUNIAIbHBIE YCIYTH, 10
pPEILICHUIO BOMPOCOB MECTHOTO 3HAYEHHUS, YCTAHOBJIEHHBIX B COOTBETCTBUU
¢ ®enepanbubiM 3akoHOM oT 06.10.2003Ne 131-D3 «OO6 oO0mMX MPUHIUIAX
OpraHu3ald MECTHOTO camoyrpasieHus B Pocculickon @enepanun» n Y cTraBoMm
benoxonyHuikoro panoHa;

MPEAOCTABIICHNEe MYHUIUMAIBHBIX YCAYT B JJIGKTpOHHOU ¢dopme -
MIPEIOCTABIICHNE MYHUIIUMIAIBHBIX YCIYT C HCTOJb30BaHHEM HWH()OpPMAIMOHHO-
TEIEKOMMYHUKAIMOHHBIX ~ TEXHOJOTUM, BKJIOYAs UCIOJIb30BAHUE E€IUHOTO
nopTajia TOCYJAapPCTBEHHBIX W MYHHUIIUIAIBHBIX YCIYr W (WJIH) PEernOHAIBHBIX
MOPTAJIOB TOCYIAPCTBEHHBIX U MYHUIIMNAIbHBIX YCIYT, a TAK)KE HCIOJIb30BaHUE
YHUBEPCAJIBHON SJICKTPOHHOM KapThl, B TOM YHCJE OCYIIECTBICHHUE B pPaMKax
TaKOTO PEOCTABICHUS AJIEKTPOHHOTO B3aUMOJCHCTBHUS MEXITY
roCy1apCTBEHHBIMU  OpraHamMH, OpraHaMM  MECTHOTO  CaMOYIIPaBJIEHUS,
OpraHu3alusIMUd U 3adBUTEISIMA. B 1endIX npenocTaBleHUsT MYHHUIUMAIbHBIX
yCIYr B DJJIGKTPOHHOM (opMe MOTryT UCIOJIb30BaThCA JPYTHE CpeACTBa
WH(POPMAITMOHHO-TEICKOMMYHHUKAIIMOHHBIX TEXHOJIOTUNA B CIIydasx W MOPSIKE,
KoTopsle onpenersatores [IpaBurensctBoM Poccuiickonn denepannu;

*anoba Ha HAPYIICHHWE TOPSAIKA TPEIOCTaBICHUSI MYHUIIUIIATLHON yCIyTH
(manee - xanoba) - TpeOOBaHME 3aABUTEINS WM €T0 3aKOHHOTO MPEICTABUTEIS O
BOCCTAHOBJICHMM WJIHM 3allUTE€ HAPYIICHHBIX NpaB WM 3aKOHHBIX HHTEPECOB
3asBUTEIS OpraHoMm, MPEAOCTABISIOIINM MYHULIMTATBHYIO yCIyry,
MHOTO()YHKITHOHATTEHBIM LHEHTPOM, JTOJKHOCTHBIM JTAIIOM oprasa,
MIPEIOCTABIISAIONIETO MYHUIIUMAIBLHYIO YCIyTY, WIA MHOTO()YHKITMOHAIEHOTO
IEHTpa, JUO0 MYHMITUIIAJBHBIM CITY>KaIllUM TIPU MOJYYEHUH JTaHHBIM 3asiBUTEIIEM
MYHUIUITAIBHON YCIYTH.

1.3. AIMUHHCTPATUBHBIN pPErIaMEHT JOJDKEH cojiepKaTh HHGOpPMAIIUIO,
HEOOXOJMMYIO M JOCTATOYHYIO KakK JJIs TOJy4eHUsS MYHMIIUINAIBLHOW YCIyrd
3asBUTEJISIMU, TaK U JJISI IPEOCTABICHUS] MYHUIUITAIIBHON YCIYTH CTPYKTYPHBIMHU
MOJpa3ACiCHUSIMN  aAMUHUCTpPALIMM pailOHa, HWHBIMM OpraHaMM MECTHOIO
CaMOYIpaBJICHUs] palioHa, MYHUIIMNAJIBLHBIMUA YUYPEXKIECHUIMU BenoXomyHHIIKOTo
palioHa U UX JOJKHOCTHBIMU JIUI[AMH.

1.4. Ha3zBanue aAMUHUCTPATUBHOTO PETJIAMEHTa COCTOUT U3 HAUMEHOBAHMS
MYHULIUNAIBHON YCITyTH.

1.5. AIMUHHCTPATUBHBIN PETIaMEHT BKIIFOUAET B C€0s1 pa3ebl:

«OO01111€e TTOJIOKEHUI,

«CraHmapt nNpeaoCTaBICHUS] MyHUITUIIATIEHON YCIIYTH»;

«CocTtaB, Mocyiea0BaTeIbHOCTh U CPOKHM BBIMOJHEHUS] aIMUHUCTPATUBHBIX
nporeayp, TpeOOBaHUs K MOPSJKY MX BBIMOJHEHHS, B TOM YHCJIE€ OCOOEHHOCTH
BBITIOJTHEHHUS aJIMUHUCTPATUBHBIX MPOIIEAYP B SJIEKTPOHHOU opMme;

«@OopMBbI KOHTPOJIA 33 UCHIOJIHEHUEM aIMUHUCTPATUBHOT'O PETJIAMEHTA»;



«JlocyneOnbiii  (BHeCcymeOHBIM) MOPSAOK OOXaJIOBaHUS PEIICHUN |
nevicrBuil (0e31eiCTBUS) OpraHa, MPEIOCTABIISIONIEr0 MyHUIIUIIAIBHYIO YCIYTY, a
TaKXe JOJDKHOCTHBIX JIMII, I MYHULIMNAIBHBIX CITYKaIIUX>.

2. TpeOoBanusi k pa3padoTKe AJMHUHMCTPATHBHBIX PerjiaMeHTOB

NPeI0CTABJCHUS MYHUIMIIAJIbHBIX YCJIYT

[Ipu  pa3paboTke  aIMHUHUCTPATUBHBIX  PErJIAMEHTOB  HEOOXOAMMO
00ecrneunTh:

2.1. YcTpanenue M30BITOUHBIX aIMUHUCTPATUBHBIX MPOLETYP, €CIIU ITO HE
IPOTUBOPEYUT JIEHCTBYIOIUM HOPMATUBHBIM IIPABOBBIM AKTaM.

[lon  w30BITOYHON  AAMUHUCTPATUBHON  MPOLEAYpOM  MOHMMAETCA
MIOCJICIOBATEIbHOCTh  (COBOKYITHOCTB) JCWCTBUH, HCKIIOYCHHE KOTOPBIX U3
aJIMUHUCTPATUBHOIO MpoLlecca HE MPHUBOJUT K CHIDKEHUIO  KayecTBa
MPEAOCTABIECHNS MYHUIIUMIIAIbHOW YCIIYTH.

2.2. YupouieHue aJIMHUHHCTPATUBHBIX NPOLEAYp, BKIIOYas YMEHbILIECHUE
CPOKOB UX UCITOJTHEHUS.

[Ton ynpouieHrneM aAMUHUCTPATUBHBIX MPOUENYP TOHUMAETCH:

COKpAaIlllEHHE KOJUYECTBA JOKYMEHTOB, MOMJIEKAIIUX MPEIOCTABICHUIO
rpakIaHaMU U OpPraHU3alUsIMU JUIsl TIOJIyYEHUS YCIYTH;

NPUMEHEHHE HOBBIX (OPM JOKYMEHTOB, TMO3BOJISIONIUX YCTPAHUTH
HEOOXOJMMOCTh MHOTOKPATHOTO MPEI0CTaBICHHS UIEHTUYHON HHPOPMAIIHH;

CHUXEHUE KOJINYECTBA B3aNMOJEHUCTBUN MEXIY rpakJ1aHamu
(opraHM3anusMu) U JAOJDKHOCTHBIMHU JIMIIAMH, B TOM YHCIIE 33 CYET Iepexonua K
MEKBEJOMCTBEHHBIM COTJIACOBAHUSM IIPH MPEAOCTABICHUH YCIYyTH (IO MPUHIIUAITY
«OJHOTO OKHa»).

2.3. YcTaHOBIIEHHE TIEPCOHAIBHON OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMII 32
coOmo/ieHne TpeOOBaHMM  aJIMUHUCTPATUBHBIX  PErJIAMEHTOB 0  KaXJAou
aAMUHHACTPATUBHOM NPOLIEAYPE MIPU NPEAOCTABICHUN MYHULIUIIATBHON YCIIyTH.

[lepcoHasnibHasi ~ OTBETCTBEHHOCTb  3a  COOJIOEHHE  TpPeOOBAHMIA
aAMUHUCTPATUBHBIX PETIaMEHTOB 3aKPEIUIAETCS B JOJKHOCTHBIX MHCTPYKLIHSX.

3. IloaroroBka pasgesia aAMUHUCTPATUBHOIO perjamMeHta «Oo0mue

M0JIOKeHHU ST »

3.1.ens pa3paboTKu aAMUHUCTPATUBHOTO PETrilaMEHTa’

VYka3zpIBaeTcs 1eb pa3pabOTKA aAMUHUCTPATUBHOTO PETJIaMEHTA.

3.2. TepMHUHBI U ONIPEICTICHHUS

VKka3pIBalOTCSI ~ TEPMUHBI W OINpPEAENICHMs,  HCIOJIb30BAaHHBIE B
aJIMUHHCTPATUBHOM PETJIAMEHTE, €CJIM OHU TPEOYIOT MOSCHEHUSI.

3.3.3aaBuTenu:

VYka3pIBaroTCs 3asBUTENIN, & TAKXKE JIMLA, UMEIOIIME NPABO BBICTYNATh OT
MMEHM 3asBUTENIE NpPU B3aUMOJCHUCTBUUM C COOTBETCTBYIOIIMMHU OpraHaMu
aAMUHHCTPALIMY IPU NPEIOCTABICHUN MyHULUIIAIBHON YCIYTH.

3.4. Uudopmaniust 0 mpeaoCcTaBisieMOd MYHUIIMIAIBHON YCIyre B peecTpe
MYHULMNAIbHBIX YCIYT, OKa3bIBAEMBIX Ha TEPPUTOPUHU BENnoXoMyHHUIIKOTO parioHa:



Vka3biBaeTcss MHQOpMAIMS O MPENOCTaBIIEMONM MYHUIMIAIBHON yCIyTe,
BKJIFOYECHHAs! B PEECTP MYHMIMIAIBHBIX YCIYI, OKa3blBAEMBIX Ha TEPPUTOPUU
benoxonyHuIKOro panoHa.

4, IToaroroBka  pa3gesa  aAMHHHCTPAaTHBHOIO  perjaMeHTa

«CTaHAapT NpeAoCTABJICHUS MYHUIUNIATbHOM YCIYyTH»

4.1. HanMeHOBaHNE MyHULMIIAJIbHOM YCIYTH:

HanMeHOBaHME  MYHMIIMOAIBHOW  YCIYTM  YKa3bIBa€TCs €  YYETOM
GbOpMyIMPOBKH HOPMATHUBHOTO TMpaBoBoro akrta Poccuiickoit deneparuu,
Kuposckoii ob6mactu, benoxomyHUIIKOTO paiioHa, KOTOPHIM MPEayCMOTpEHa
COOTBETCTBYIOIAs] MyHULIMIAJIbHAS YCIYTa.

4.2. HaumeHoBaHHE CTPYKTypHOTO TMOJApA3JEICHUS aJMUHUCTPALUU
paililoHa, MHBIX OPraHOB MECTHOTO CAaMOYNPABICHHS palloHa, MYHHIIMIAIBHOIO
yupexacHus beloXOoIyHHIKOro paioHa, IPENOCTaBISAIOIIEr0 MYHUIMITAIBHYIO
YCIIYTY:

Conepxurcs HAauMEHOBaHUE CTPYKTYPHOIO NOJIpa3IeIICHUs
aIMUHUCTPALIMM pPaliOHa, HMHBIX OPraHOB MECTHOI'O CaMOYIIPABICHHUs pAKMOHA,
MYHULUIAIBHBIX YUYPEXKICHUA beloOXOIyHHIIKOTO paiioHa, OTBETCTBEHHBIX 3a
IIPEIOCTABICHNE MyHULIMIIAIBHON YCIIYTH.

B caywae ecim B NpeNOCTABICHHMM MYHULMIAIBHOM YCIYI'M Y4YacTBYIOT
HECKOJIbKO CTPYKTYPHBIX MOAPA3ACICHUA aJMUHUCTPALMU PailOHA, UHBIE OpraHbl
MECTHOTO CaMOYIIpaBJIEHUS paiioHa, MYyHULUIIAJIbHBIE YUPEKACHUS
benoxonyHHIIKOTO paiioHa, U MHBIE OpraHbl U OPraHHU3alUH, YKa3bIBAIOTCA BCE
Yy4acTBYIOIINE, a TAKXKe (POPMBI UX y4acCTHsl.

Takke B JaHHOM TNOApAa3/elie YKa3bplBAIOTCA CBEAEHUS O MecTax
HaXOXJEHUs, ClpaBouHble TenedoHbl U rpaduk pabOThl  CTPYKTYPHBIX
NONpAa3eIeHU  aJIMHHHMCTPAllMM  paiioHa, HWHBIX  OpPraHOB  MECTHOIO
CaMOYIIPABJICHUs paliOHa, MYHULMINAIBHBIX Yy4pexkAeHuN benoxomyHuIKoro
palioHa, OTBETCTBEHHBIX 3a IIPENOCTABICHUE MYHULMIIAIBHON YCIYTH, a TAKXE O
JIpYTUX oOpraHaXx MECTHOTO CaMOYIpPABJIEHUS W OpraHu3alusax, oOpallleHue B
KOTOpBbIE HEOOXOAMMO [IJIsi MOJIy4eHHsT MYHMLMIAIbHOW Yyciayru. B ciydae
OonblIOro 00beMa ATOW HMHPOPMALMM OHA MPUBOAMTCA B MPWIOKEHUU K
aJIMUHUCTPATUBHOMY PETJIAMEHTY.

4.3.Pe3ynpTaT npeaoCTaBICHUS] MyHUIIUTIAIBHON YCITYTH:

Conepxurcs ONHCAHWE pe3yJibTaTa MPEJOCTABICHUS MYHULMUIIAIbHOM
YCIIyTH.

4.4.Cpoxu npenocTaBiIeHUs MyHULUIIAIbHON YCIYyTH:

Conepxarcsd MaKCUMaIbHO JTIOIYCTUMbIE CPOKHU:

MIPEA0CTABIICHNS MYHULIUIIAJILHON YCIYTH;

O’KHJIaHUs B OYEPEU IIPU MOJa4e 3aIpoca;

OKHJIaHWs B OYEpeNM IpU IMOJYYEHUM pE3yJibTaTa IpeJOCTABICHHUS
MYHUIUMIIATBHOW YCIIyTH;

pPErHCTpalliyd  3ampoca 3asBUTENS O IPEAOCTABICHUH MYHULMIIAIBHON
YCIIyTH.



4.5.ITopsimok moaydeHus: KOHCYIbTallHA:

VYKa3pIBalOTCSI  MOPSAIOK  TOMYy4YeHUs KOHCYJIbTAlMA IO  BOIPOCaM
NIPEIOCTABIICHUSI MYHHIIMITAILHOW YCIIYTH, & TakKe OOS3aHHOCTH JOJDKHOCTHBIX
JWI] TIPU OTBETE Ha TenedOHHbIE 3BOHKH, YCTHBIE W MUChMEHHBIC OOpalleHus
3asBUTENsA. Takke B JAaHHOM pa3fielie COAepXkKaTcs CBEACHHS O TMOPSIKe
MIPOXOKICHUS] MYHUIIUTTAIbHON YCITyTH.

4.6.1TpaBoBBIC OCHOBAHUS JIsI PEIOCTABICHUS MYHHUITUTIAIIBHON YCITYTH:

Conepxutcs TepevYeHh HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIHUPYIOIINX
MPENOCTaBIICHNEe  MYHUIIMIAIBLHON  yCIyrd, €  yKa3aHUEM  PEKBU3HUTOB
HOPMATHBHBIX MPABOBBIX AKTOB M HMCTOYHUKOB O(DHUIIMAIBHOTO OITyOJMKOBAHUS.
[lepeunicieHrne HOPMATHBHBIX MPABOBBIX aKTOB OCYIIECTBISIETCS IO WX
FOPUANYECKOU CUJIE.

4.7. HcuepnbIBarolyii mepedeHb JTOKYMEHTOB, HEOOXOAMMBIX  JIs
NPEIOCTABIICHUSI MyHUIIUTIATbHON yCITyTH:

Brxurodaercss  McUepnbIBalOIIMN TEepeueHb JOKYMEHTOB, HEOOXOIMMBIX B
COOTBETCTBUU C 3aKOHOAATEIHHBIMH WM WHBIMH HOPMATHBHBIMH TPABOBBIMU
aKTaMu JJiA TPEAOCTaBICHHUS MYHHUIIMTIATBHONW YyCIyrd C pasJeieHHeM Ha
JOKYMEHTHl W HWH(OpPMAIMIO, KOTOphIE 3asBUTENb JOJDKEH MPEACTaBHUTH
CaMOCTOSITENIbHO, W JOKYMEHTBI, KOTOpbIC 3asBHUTENb BIIPAaBE MPEACTABUTH II0
cOOCTBEHHOW WHHITMATHBE, TaK KaK OHHM TOJJISKAT MPEJCTABICHUIO B paMKax
MEXBEJIOMCTBEHHOTO WH()OPMAITMOHHOTO B3aUMOJICHCTBUS.

[IpenycMOTpeHHBIC  JEUCTBYIOIIMM  3aKOHOJIATEILCTBOM U WHBIMH
HOPMATHBHBIMH TPABOBBIMU akTaMu (HOpPMBI OOpalieHu#, 3asBICHUNA W WHBIX
JIOKyMEHTOB, TOJIaBaCMbIX 3asBUTEJIIEM B CBS3U C IMOJYYCHHEM MYHHIUIATBHON
YCIIYTH, IPUBOJSTCS B KAUECTBE MPUIIOKECHHUI K aIMUHUCTPATUBHOMY PETIIaMEHTY,
KpOME CiIy4aeB, KOrjJa JCHCTBYIONIUM 3aKOHOJATEIBCTBOM TIPEIyCMOTpPEHA
cBOOOHAS (popMa MOAaYu ITUX TOKYMEHTOB.

4.8.1lepeueHp OCHOBaHUH JJIsl OTKa3a:

Brurodarotest ucuepnbIBarOIni epedeHb OCHOBAHUM IJIsl OTKa3a B IIpHEMe
JIOKYMEHTOB, HEOOXOIMMBIX JI TPEIOCTABICHUS MYHUIIUNATBHON YCIYTH, U
UCYCPIBIBAIONINN TEpeueHb OCHOBAaHWW Ui OTKasa B MPEAOCTaBICHUU
MyHUITUNATbHOW  yeimyrd. [lpm  Hanmwuum  yKa3bIBaIOTCS OCHOBAHUS IS
MIPEKPAIICHHS TPEIOCTABICHUS MYHHUIIUTIAIBHON YCITYTH.

Ecnu B ocHOBaHMHM 1711 OTKa3a UMEETCS CChIJIKA HA MYHKT, CTaThIO KaKOTO-
1100 JOoKyMeHTa (MopsaKa, MHCTPYKIMU W T.II.), TO IIOMHUMO HOMEpa IyHKTAa,
CTaThU HEOOXOIMMO yKa3aTh HA3BAHHUE CTATHH.

4.9. CTouMOCTb IPEIOCTaBICHUS MyHUITUTIATHHOU YCITYTH:

VYka3pIBaeTCS pa3Mep IUIaThl, B3UMAEMOM C 3asIBUTEINS MPU MPEIOCTABICHUH
MYHHIIMIIAJIBHOW yCIyTH, U CIIOCOOBI €€ B3MMAaHHUS B CIydasX, IPeIyCMOTPEHHBIX
denepanbHBIMU 3aKOHAMH, NMPUHAUMAEMBIMH B COOTBETCTBHM C HHUMH HWHBIMHU
HOPMAaTHUBHBIMH TIPaBOBBIMH akTaMu Poccuiickoii ®eneparu, HOpMaTHBHBIMU
IIPaBOBBIMU aKkTaMu KHpOBCKOW 00s1acTH, MPaBOBBIMHU aKTaMH beloX0oayHHUIIKOTO



paiioHa, ¢ 0053aTeJIbHOM CChUIKON Ha COOTBETCTBYIOIIMI HOPMATUBHBIN MPABOBOM
aKT.

Ecnu HOpMAaTMBHBIMH MPAaBOBBIMM AKTaMH HE NPEAYCMOTpPEHA IUlaTta 3a
MPEAOCTABIEHNE MYHULIMNAIBHON YCIYyTrHd, TO B aIMUHUCTPATUBHOM pEIrIaMEHTE
yKa3bIBa€TCsl, YTO OHA MPEAOCTABIAECTCA OECIIIIATHO JUIsl 3asIBUTEJIS.

4.10.TpeboBaHUs K TOMEIICHUSIM:

Bxumouarorest TpeOoOBaHHSA K MOMEIIEHUSM, B KOTOPBIX MPEIOCTABISAECTCS
MyHULMNATbHAS yCIIyTa, K 3a]ly OKHJIaHWs, MECTaM JJI 3al0JIHEHHS 3alPOCOB O
IPEIOCTABICHUN MyHULUMIIAIbHOW YCIIYTH.

[Ipy moAroToBKE OAHHOTO MOJpa3fena aIMUHUCTPATUBHOIO periamMeHTa
YUUTBHIBACTCSI HEOOXOJUMOCTh OOECIeUeHUs] BO3MOXKHOCTH pealu3aliy ITpaB
WHBAJIMJOB Ha MPEJOCTABICHUE MYHULIMITAIIBHON YCIIyTH.

OtaenbHO TpUBOAATCS CBeACHHS 00 WHGOPMAIIMOHHBIX MaTepuanax,
KOTOpbIE€ JOJDKHBI OBITh pa3MElIeHbl HAa CTEHJAAaX B MeCTax MpeaoCTaBIICHUs
MYHULIUNAIBHON YCIIyTH, B TOM YHCIIE:

MCUYEPIbIBAKOIIAs uHdopmarus 0 NOPSIAKE NIPENOCTaBIIECHUS
MYHUIUNATBLHON yCIyTH (B TEKCTOBOM BHUJIE);

UCYEPNBIBAIOIIMI  MEPEUYCHb OPraHOB  MECTHOTO  CaMOYNpPAaBJIEHUS,
OpraHM3aiuii, B KOTOpble HEOOXOAUMO OOpaTUThCA TpakgaHaMm WU
OpraHM3aIysM, C OMHMCAHWEM KOHEYHOTO pe3yjbTara OOpallleHUs B KaXIbIil U3
yKa3aHHBIX OpraHoB (OpraHu3aIuii);

aapeca M BpeMs IpHeMa B OpraHax MECTHOINO CaMOYIPAaBIICHHUS,
OpraHu3aLMIX, OCIEI0BATENBHOCTD UX OCEILEHNUS;

nepeueHb, (OpMbl JTOKYMEHTOB JUIsl 3alOJHEHHs, OOpa3ilbl 3aroJHEHUs
JIOKYMEHTOB.

4.11.Tloka3arenu N1OCTYMMHOCTH U Kaue€CTBA MyHULIUIIAILHON YCITYTH:

ConepxaTcs noka3aTeiau TOCTYIHOCTH M Ka4eCTBA MyHULIUITAIIBHOW yCIIYyTH
¢ yueroMm Ykaza IIpesunenra P® or 28.04.2008 Ne 607 «©06 oueHke
3G (HEKTUBHOCTU JIESITENIBHOCTH OPraHOB MECTHOTO CaMOYIpaBJiEHHUS TOPOJICKHX
OKpPYTrOB W MYHHUIMIIAJIBHBIX PAaHOHOB» M MPUHATHIX B COOTBETCTBUU C HUM
HOPMAaTUBHBIX ITPABOBBIX AKTOB.

4.12 .ubie TpeOOBaHUS:

VYuutsiBaroTcs OCOOCHHOCTH TPEIOCTABICHUS TOCYIapCTBEHHBIX H
MYHUILIMIIAJBHBIX YCIYT B MHOTO()YHKIIMOHAIBHBIX IIEHTpaX U OCOOEHHOCTU
IPENOCTABIEHUSI TOCYAAPCTBEHHBIX M MYHHMIIMNAIBHBIX YCIYr B 3JIEKTPOHHOU
dopme.

S. IMoaroroBka pa3aena aIMUHUCTPATUBHOIO perjiaMmenta «Cocras,

N0CJIeI0BATEJBbHOCTh M CPOKHM BBINOJHEHUS aJMHHHCTPATHBHBIX
Npoueayp, TpedOBaHUs K NOPSAAKY MX BbINOJHEHHUs, B TOM YUCJIe
O0COOCHHOCTH BBINOJHCHUSI AJIMHMHHMCTPATHBHBIX MpoUeAyp B
3JIEKTPOHHOU popme»

B naHHOM pasgene NpUBOAWTCS ONMCAHHE BCEX AJMUHUCTPATUBHBIX
NEUCTBUM, HEOOXOAMMBIX IS MPEAOCTaBICHUS MYHULMIAIBHON  YCIYyTH.



Onucanue KaxIoro aJAMUHUCTPATHBHOTO JEUCTBUS COAEPXKUT CIIEAYIOIIHE
00s13aTeNbHBIE AIIEMEHTHI:

5.1. KOpunuueckue @QaxThl, SBISIONIMECS OCHOBAHWMEM JUIs Haydaja
JIeCTBUS.

Onucanue 10pUINYECKOTO (akTa, SIBISIOUIETOCS OCHOBAHUEM JJIs Hadaia
NEWCTBUS, COJCPKHUT ONKMCAHUE. HMHHUIMATOPA COOBITHSA, CaMoro COOBITHS,
BXOJISIIETO JIOKyMEHTa. B KauecTBe COOBITHS MOMET BBICTYNATh IMOCTYILICHHE
NUCHbMEHHOTO  TIOPYYEHHUs, WHOTO JOKyMeHTa (Hampumep, 3asBJICHUS),
HACTYIUIEHUE IUTAaHOBOM naTthl W T.0. CoObITHE MOXKET COAEpKaTh YCIOBUE,
KOTOPOE MOYKET BBIPAKATHCS CIIOBAMU «ECIIN», CIPU», <B TOM CITydae, eCIIH» H T.JI.

B nanHoM Onoke Takke yKa3bIBaeTCsl CHOCOO Mepenayd JOKyMEHTa WU

uHbOpMaIUu.
5.2. JIo;KHOCTHOE JIUI0, OTBETCTBEHHOE 32 BBHIMIOJIHEHUE JICHCTBUA:
Ecnu HOpPMAaTUBHBIE IpaBOBbIE aKTHl, HETOCPECTBEHHO

pEeTIaMEHTHPYIOIINE TMPEAOCTaBICHHE MYHHUIMIAIBHONW YCIyTH, COJAEpKat
yKa3aHWe Ha KOHKPETHYIO JIOJDKHOCTh, OHAa YKa3blBaeTCsi B  TEKCTE
aJIMIHHACTPATUBHOTO perjlaMeHTa. B MHBIX ClTydasiX peKOMEHIYyeTCs UCTIOIb30BaTh
(GOPMYITMPOBKY «TOJHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a (00O03HAauYeHHE padoT) B
(HanMeHOBaHHE CTPYKTYPHOTO IIOAPA3JICIICHUS aJMHHHUCTPAIMA pPalioHa, WHBIX
OpTraHOB MECTHOTO CaMOYIPaBJICHUS paiioHA, MYHHUIIUNAIBHBIX YUPEKICHUN
Benoxomynurkoro paiioHa)».

5.3.MakcuManbHbIN CPOK BBHITTOTHEHUS TCUCTBUS:

Cpox BBITIONHEHUST ACHCTBUS OMNpEIESieT BPEMEHHBIE OTPAHWYCHUS €ro
BbITOJIHEHNSE. OTCYTCTBHE JaHHOTO OJIOKa B OIMUCAHWW JICUCTBUS BO3MOXKHO
TOJIBKO B CJIy4ae, €CIIM THUI BXOSIIETO JTOKYMEHTa OJTHO3HAYHO OIMPENeIseT CPOK
BBITIOJTHEHHS JICHCTBUSI.

5.4. TlpaBa 1 00s13aHHOCTH JOJKHOCTHOTO JIMIA, B TOM YHCJIE BAaPHAHTHI
pElIeHni, KOTOPhIE MOTYT WJIHM JIOJDKHBI OBITh MPUHSTHI TOJDKHOCTHBIM JIUIIOM, a
IpU BO3MOXKHOCTH PA3IUYHBIX BAPUAHTOB PEIICHUS - KPUTEPUH WU MPOLETYPHI
BbIOOpa BapuaHTOB pemieHus. Copepxanne padoT B paMKax IEHCTBUS OMpeesieT
npaBa M OOS3aHHOCTH JIOJDKHOCTHOTO JIMIIA, B TOM YHCIIE PEIICHUs, KOTOpBIC
MOTYT WJIA JOJDKHBI OBITh TIPUHATHI JIOJDKHOCTHBIM JIMIIOM B  paMKax
aIMUHUCTPATUBHOTO JICHCTBHUS.

5.5. Cnoco6 dukcanum pe3yabTraTta BBIIOTHEHUS JEHCTBUS, B TOM YHCIIC B
AJIEKTPOHHON opMe, conepKalmii ykazaHue Ha (opmaT 0053aTeIbHOTO
OTOOpaXeHMsI JCHCTBHS, B TOM YHCJIE B JJICKTPOHHBIX CHUCTeMax (ecim crocod
dbukcaru pe3yiabTaTa BBITIOJHEHUS JEHCTBUS HE yKa3aH, TO JEHCTBUE CUMTACTCS
WCITOJTHEHHBIM B COOTBETCTBHH C TIPABWJIAMH JIETIOTIPOU3BOJICTBA, MPUHSATHIMU B
aJIMUHHCTPALINHN).

5.6.Pe3ynbrar AeiicTBUS ¥ MOPSIIOK TIEpeIavn pe3yIbTaTa;

Omnucanue pe3ynbTaTa ACUCTBHS U MOPSAIKA TIEpeladnl pe3yIbTaTa CONEPIKUT
yKa3aHWe Ha pe3yiabTaT ACUCTBUSA, WCXOIAIIMNA TOKYMEHT, YyKa3bIBAIOIIMH Ha
ToJTydaTeNst pe3ysibTaTa, W TOPSAIOK Mepenadu pelynbrara. J(aHHBIA dSIeMeHT



OMMCAaHUs aJMHHHACTPATHBHOTO JEWCTBHS 1O (OpME MOXKET COBMagaTh C
napamerpoM «tOpunndeckuii ¢GakT, SBISIIONIMICS OCHOBAaHHMEM JUIs Hadaia
JNCUCTBUS» W SBISAETCA HMHULUUPYIOIIUM  COOBITHEM ISl CJIEIYIOIIETO
aJIMUHUACTPATUBHOTO JICHCTBHSI.

6. IloaroroBka pa3jieia afMHUHHUCTPATHBHOIO perjiaMeHTa «®opmbl

KOHTPOJISA 32 MCIIOJTHEHHEM a/IMUHUCTPATHUBHOIO PerjiaMeHTa»

B pazgene comepxarcs mopsnok u (GOpMbl KOHTPOJIS 3a HMCIIOJTHEHHUEM
aJIMUHHACTPATUBHOTO PETJIaMeHTa.

B paznen Britouaetcs crnenyromas nHbopManus:

6.1. [Topsimok ocCyIIecTBIEHUSI KOHTPOJISI 32 COOMIOICHUEM U UCTIOJTHEHHEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIMLIAMH TIOJIO)KEHUH  aJAMHUHHUCTPATHUBHOTO
perjameHra.

6.2. [lonoxxeHus, xapakTepu3ylolue TpeOoBaHUA K MOpAIKYy U (popmam
KOHTPOJISI 32 HCIIOJIHEHHWEM aJMHHUCTPATUBHOTO DPETJIaMEeHTa, B TOM YHCIE CO
CTOPOHBI TPAXK/JAH U FOPUINIECKHX JIHII.

7. IloaroroBka  pa3gejia  aAMHHHCTPATHBHOIO  perjiamMeHTa

«JlocyneOHblii (BHECYNeOHBII) MOPSIOK 00:KAJIOBAHUS PelleHNi 1
nedicrBuii  (0e3meiicTBHSI)  oprasa, NMPea0CTABJISIONIETr 0
MYHMIHUNAJIBHYI0 YCJIYry, a TakkKe [OJKHOCTHBIX JIMII,
MYHHIMTAJTbHBIX CTYKAIAX

B pazgene npuBoaATcs CBEAEHUS O MOPSAKE O00XKaJIOBaHUS IPaKJaHAMU U
opraHuzanusiMu  neiictBuid  (0e3meHCTBHS) W pPEHICHUH, OCYIIECTBISEMBIX
(MpUHATHIX) B XOJl¢ WCIOJHEHUS aJIMUHHCTPATUBHOTO pETJIAMEHTA, BKIIFOYAs
JOJDKHOCTh JIMIA, OTBETCTBEHHOTO 3a MpHUEM Kajiod, rpaguk ero padoThl,
npuMepHbie GopMbl oOpameHuii (kano0).

Taxxe ykasbIBaloTCs HOMepa Tene(oHOB, aapeca dJICKTPOHHOW MOYTHI, IO
KOTOPBIM MOYXHO COOOIIUTH O HAPYIICHUH OJDKHOCTHBIM JIMIIOM IOJIOKCHHUN
aJIMUHHACTPATUBHOTO PETJIaMEHTA.

8. [loaroroBKa NMpuJaoKeHU

B mpuiioskeHus BKITFOUAIOTCS:

PEKBU3UTHl HCIIOJIHUTENECH YCIYTH W BBINICCTOSIINX JOJHDKHOCTHBIX JIHII,
OCYIIECTBIISIOIIUNX KOHTPOJIb 3 MPEJOCTABICHUEM YCIYTH;

BCE€ HCIOJb3yeMble (OPMBI TOKYMEHTOB (3asiBIICHUSI, CIIPABKHU, BHIMHUCKHA U
T.IL);

METOJIMKM PacueToB, aHajiW3a WM HHBIX JEHCTBUI, HEOOXOIMMBIX IS
PEIOCTABICHUS YCIYTH.



10

YTBEPX/IEH

OCTAHOBJICHUEM aAMUHHUCTPALIMN
benoxonyHUIKOro MyHUIUIIAIBHOTO
paiioHa

ot 19.01.2012Ne 23

MNOPAIOK
PA3BPABOTKH U YTBEPXKJIEHUS AIMAHUCTPATUBHBIX PETJIAMEHTOB
MPEJTOCTABJIEHUS MYHUIIUITAJIBHBIX YCJOYT B MYHUIIUIIAJIBHOM
OBPA30OBAHHMHU BEJOXOJYHUIIKUIA MYHUIIUIIAJIBHBIA PAMOH
KHPOBCKOM OBJIACTH

1. O0mue moJiokeHUs1

1.1. Tlopsamox pa3pabOTKM ©  YTBEPXKIACHHUS  aJIMHUHUCTPATHUBHBIX
pErIaMEHTOB TMPEJOCTABICHHUS MYHUIMIIAIbHBIX ycuyr (mamee - ITlopsimok)
yCcTaHaBNuBaeT oOmmue TpeOoBaHUS K  pa3pabOTKe ©  YTBEPIKICHUIO
aJMUHUCTPATUBHBIX PETJIaMEHTOB MPEJOCTABICHUS MYHULUIAIBHBIX YCIYyTI B
MYHUILIMIIAJTbHOM ~ 0Opa3oBaHUM  bBenoXonyHUIIKMH  MyHUIUMOANbHBIN  paiioH
Kupogsckoit obnactu (nanee — aAMUHUCTPATUBHBII PETJIAMEHT).

1.2. AIMUHUCTpaTUBHBIM  pErIaMeHT  YCTaHaBIMBAE€T  IMOPSAOK
IIPENOCTABIICHUS U CTAaHAAPT IIPEAOCTABIICHNS MYHULUIIAJIILHON YCIIYTH.

1.3. Pa3paboTky aJIMUHUCTPATUBHOIO  pErJaMEHTa  OCYIIECTBISIOT
CTPYKTYPHBIEC NOAPA3ACICHNS] aIMUHACTpALUU beloX0IyHHUIIKOro paiioHa, UHbIE
OpraHbl MECTHOTO CaMOYNPABJICHHs BeIOXOIyHHIIKOro paioHa, MyHUIUMIAIbHBIC
YUpPEKICHUS DenoXOayHUMIKOTO panioHa, OTBETCTBEHHBIE 3a IPEIOCTABIICHHE
MYHUIUIATBHON YCIIyTH.

1.4. AAMHUHUCTpAaTUBHBIE pErjiaMeHThl pa3padaThiBalOTCA B COOTBETCTBHUU
¢ ®enepanpupiM  3akoHOM OT 27.07.2010 Ne 210D3 «O6 opranuzauuu
IPENOCTABICHUSI TOCYJIAPCTBEHHBIX M MYHUUMIAIBHBIX YCIYr», JIpYrUMU
denepanbHBIMU 3aKOHAMH, MPUHUMAEMBIMH B COOTBETCTBUM C HHUMH HHBIMHU
HOPMATUBHBIMU MPABOBBIMH akTaMu Poccuiickoit deaepannu, 3aKOHAMUA U UHBIMA
HOPMAaTUBHBIMM TpPaBOBbIMM akTamMu KupoBckoil 00s1acTH, HOpPMaTUBHBIMU
IIPaBOBBIMM aKTaMU beloXOIyHHIIKOTO paiioHa, a Takke HacToAmuM [lopsakom.

1.5. [IlpemocraBieHMe MYHULMNAIbHBIX YCIYI OCYLIECTBISETCS B
COOTBETCTBUH C IMUHUCTPATUBHBIMU PETJIAMEHTAMH.

1.6. AnMUHUCTpPATHBHBIE  PETJAMEHTBl  SIBJISIOTCS. ~ HOPMAaTUMBHBIMU
IIPaBOBBIMM aKTaMM M YTBEP)KOAIOTCS IOCTAHOBIECHUSMH AJIMHHHMCTPALUU
BbenoxoryHUITKOTO MyHHUITUTIIAIBHOTO palioHa (ajiee - aIMUHUCTPAIUS PaiioHa).

1.7.11pu pazpaboTke aAMHUHUCTPATUBHBIX PETJIAMEHTOB MPEyCMaTPUBACTCS
ONTUMH3ALNS PEJOCTABICHHUS] MyHULIMITAJIBHBIX YCIYT, B TOM YHUCJIE:

YHOPAIOYECHHE aIMUHUCTPATUBHBIX MPOLIEAYD;
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yCTpaHEHHE W30bITOUYHBIX AJMUHUCTPATUBHBIX MpPOLEAYp, €CIU 3TO HE
MPOTUBOPEUYUT HOPMATHMBHBIM MpaBOBbIM aktaM Poccuiickon Denepanuu,
Kuposckoii 0651acti, mpaBoBbIM akTaM benoXomyHUIIKOTo paiioHa,

COKpAIllEHUE KOJUYECTBA JOKYMEHTOB, MPEICTABIIAEMBIX 3asIBUTEIIAIMU IS
MPEIOCTaBIEHUSI MYHUIIMITAJIBHBIX YCIYT, MPUMEHEHHE HOBBIX (JOPM TOKYMEHTOB,
MO3BOJISIONINX YCTPAHUTh HEOOXOIWMOCTh HEOJHOKPATHOTO TPECTABICHUS
UJCHTUYHOW  WHGOPMAIIMM, CHIDKCHHE  KOJMYEeCTBA  B3aUMOJCHCTBUS  C
JIOJLDKHOCTHBIMM JIMIIAMU, B TOM YHUCJIE 3a CUET pealiu3allid MPUHIUIA «OJIHOTO
OKHa»;

COKpalllEHUE CpOKa MPEJOCTABICHUS MYHULMNAIBHON YyCIyrd, a TakKxke
CPOKOB WCIIOJIHEHUSI OTJEIbHBIX aJMUHHCTPATUBHBIX JEUCTBUH B paMKax
NpPEAOCTaBICHNUS MYHUIIUMNAIBLHOM YCIYrd, B TOM YHCJIE€ YCTAaHOBJICHUE B
aAMUHHACTPATUBHOM  PEIJIaMEHTE€ COKPAUIEHHBIX CPOKOB  MPEJOCTABICHUS
COOTBETCTBYIOIIEH MYHULMNAIbHOM YCIYrM, a TaKXKe aJIMUHUCTPATUBHBIX
JNEWCTBUM B paMKax IMPENOCTABICHUS MYHULMNAIbHOM YCIYTM MO OTHOIIEHUIO K
CpPOKaM, YCTAHOBJICHHBIM JICUCTBYIOIIMMHA HOPMATHUBHBIMU ITPABOBBIMHU aKTAMM.

1.8. Yka3auue 00 OTBETCTBEHHOCTH JOJHKHOCTHBIX JIMI] 32 COOJIFOJIEHHE UMU

TpeOOBaHMIA aIMUHUCTPATUBHBIX pErIaMeHTOB npu BBITIOJIHEHUN
aJMUHUCTPATUBHBIX IPOLIEYP.
2. TpeGoBanuss K CTPYKType AaJIMHHHUCTPATHBHBIX perjiamMeHTOB

NMpeaoCcTaBJIeHus] MYHHIUTAJbHBIX YCJIYT

2.1. ATMUHHUCTPATUBHBIN PETIAMEHT BKIIIOYAET CIACAYIONMINE Pa3/IeIbl.

2.1.1. ©0mme MmoI0KEHUI.

2.1.2. €TaHgapT NpeaoCTaBICHNUS MYHUIIUTTAIGHON YCITyTH.

2.1.3. «ocTas, MIOCJIEI0BATEIIHLHOCTD u CpPOKH BBIIIOJTHEHUS
aIMUHUCTPATUBHBIX MPOILEAYp, TPEOOBAHUS K MOPSJKY UX BBITIOJIHEHUS, B TOM
YHUCJIe 0COOCHHOCTH BBIMOJHEHUS aJMUHUCTPATUBHBIX MPOILEAYP B AJIEKTPOHHOU
bopme».

2.1.4. «DopMbl KOHTPOJIA 3a MCIHOJHEHHUEM  aJMUHUCTPATUBHOTO
periamMeHTa».

2.1.5. dlocyneOublii (BHECYIeOHBIN) MOPSIOK OOYKAJTOBAaHUS PEIICHUN |
neiictBuii (0e3melicTBUsA) opraHa, MPEIOCTABISIIONICT0 MYHHUIIUIIAIBHYIO YCIYTY,
a TaKXe JTOHDKHOCTHBIX JIUI] WM MYHUIIATIATLHBIX CITYKaIuX.

2.2.B pazgene «O0MMeE MOTOKEHUSI» YKA3BIBAIOTCSI:

11eJTh pa3pabOTKU aIMUHACTPATUBHOTO PETIIAMEHTA,

TEPMUHBI U OTNIPEICIICHUS;

3asIBUTEIM, a TaKkKe JIMIA, HWMEIONME TMPaBO BBICTYNaTh OT WMEHH
3asiBUTEJICH TMPU B3aUMOJECUCTBHU C COOTBETCTBYIOIIMMHU OpPTraHAMHU MECTHOTO
caMOyIIpaBJIeHUs] palioHa, MYHUIIUTIAILHBIMUA YUPEXICHUSIMHU benoXomyHHITKOTro
paiioHa Npu MpeoCTaBICHUN MYHHUITUTIATLHON YCIIyTH;

uHpopMalMs O NPEJAOCTABIIEMON MYHHUIIMIIAJILHOW YCIyre B peecTpe
MYHULIMTNATBHBIX YCIYT, OKa3bIBAEMbIX Ha TEPPUTOPUHU benoxomyHuIkoro paoHa.
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2.3. Pazpmen «CranpapT mpeaOCTaBICHUS MYHHUIUMIIAIBHONW  YCIyTu»
COIEPHKUT:

HaMMEHOBaHWE MYHULIMIIAJIBLHOW YCIYTH;

HAaMMEHOBAHUE CTPYKTYPHOTO TNOApPA3JCICHUs aIMHUHUCTpPALMU pailoHa,
MHOTO OpraHa MECTHOTO CaMOYIIPABJICHUS pallOHa, MYHUIIUITAIBHOTO YUPEKICHUS
benoxomyHHIIKOTO paioHa, NPeI0CTABISIONIEr0 MyHULIIMNAIBHYIO YCIYTY;

MPAaBOBbIE OCHOBAHUS JJIsI TPEAOCTABJICHUS MyHULIMTIIAJILHOW YCIIYTH;

pEe3yJIbTAT MPEAOCTABICHUS MYHULUITAIBHON YCIYTH;

MCYEPIBIBAIOIINKN TIEpeUeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH
C 3aKOHOJATEIbHBIMM WM HWHBIMM HOPMATUBHBIMU MPABOBBIMU AKTaMH IS
MPEIOCTABJIEHUS] MYHULIUITAIIBHON YCIIYTH;

HCUEPIBIBAIOIIMN MEPEYEHb OCHOBAHUM JJIsI OTKAa3a B IIPUEME JOKYMEHTOB,
HEOOXOJMMBIX JJIsl MPEJOCTABICHUS] MYHULIMMNAIBHON YCIYTH; HCUEPIIbIBAIOIINN
MepEeUYCHb OCHOBAHUM JIJI1 OTKAa3a B MPEJAOCTABICHUN MYHUIIMITAIBHON YCIYTH;

pasMep IaThl, B3UMAEMOW C 3asgBUTENSl TPU  NPEAOCTABICHUU
MYHULIMIATBHON YCIIYTH, U CIIOCOOBI €€ B3UMaHUs B CydasX, MPeayCMOTPEHHBIX
JIEUCTBYIOIIUM 3aKOHOAATEIbCTBOM;

CPOK NPEAOCTABJICHUS MYHUIUMNAIBHON YCIYyTM; MaKCUMaJbHBIA CPOK
O0XUJAHHUS B OUEpEIH MNP IMOAAYE 3ampoca O MPEAOCTABICHUHA MYHULIMNAJIbHOU
YCIYyTU U NP MOJYYEHHHU PE3yJIbTaTa NPEAOCTABICHUS MYHULMITAIIBHON YCIYTH,
CPOK pETrHCTpalyH 3amnpoca 3asBUTENS O MPEAOCTABICHUH MYHULIMNAIbHOU
YCIYTH,

TpeOOBaHMS K MOMEIICHUSIM, B KOTOPBIX MPEIOCTABISIOTCS MYHUIIUITAIEHBIE
YCIYTH, K 3aJ1y OXKHMJIAHUWs, MECTAM JIJIS 3al0JIHEHUS 3alPOCOB O MPEIOCTABICHUU
MYHUITUTIATBPHOW ~ YCIyTH, WHGOPMAIMOHHBIM CTEHJaM C o0paslaMu WX
3alIOJIHEHUSI W TIepeYyHEeM JIOKYMEHTOB, HEOOXOAUMBIX [JIsi MPEeI0CTaBICHUS
Ka)XXJI0 MYHUIIMIIAJIbHOU YCIYTH;

MOPSAIOK MOJYYECHUSI KOHCYJIbTALNM;

MOKa3aTeIu JOCTYIHOCTH M Ka4€CTBA MyHULIMTIAJBHBIX YCIYT;

uHble TpeOOBaHMS, B TOM UHCIEe OCOOEHHOCTH NPEJAOCTABJICHUS
MYHULIUTNATBHON YCITYTH B DJICKTPOHHOM opme.

2.4. Pazmen «CocrtaB, TOCIEIOBATEIHPHOCTh W CPOKHA BBITIOJHEHUS
aIMUHUCTPATUBHBIX TMPOIEAYpP, TPEOOBAaHUS K TOPSIKY WX BBITIOJHEHHS, B TOM
YHUCJIe 0COOEHHOCTH BBITIOJIHCHHSI aIMUHUCTPATUBHBIX MPOIEAYP B AJICKTPOHHOU
dopme»  BKIIOYAET  OMHCAaHWE  MOCJIENOBATEILHOCTH  JCHCTBUH  TpHU
MPEIOCTABJIEHUN MYHHLIUIIAUIBHON YCIYTHM, KaXJI0€ U3 KOTOPBIX JOJKHO
coJiepKaTh CJIEIYIONTUE 00S3aTEIIHHBIC DIIEMEHTHI:

opuaudeckie  (GaxkThl,  SABISIOMIMECS ~ OCHOBAaHWEM I Hadaja
aIMUHUCTPATUBHOTO JEHUCTBUSI,

CBEJCHHUS O JODKHOCTHOM JIMIIC, OTBETCTBEHHOM 3a BBIIIOJIHCHHE
aIMUHUCTPATUBHOTO JACHUCTBUSI,

CoJiep)KaHue aJIMHUHUCTPATUBHOIO JEUCTBHUS, MPOJAODKATEIBHOCTh U (WIIH)
MaKCHMAaJIbHBIM CPOK BBITIOJHEHUS JIEUCTBUS;
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npaBa U 00s13aHHOCTH JOJHDKHOCTHOTO JIUIIA, B TOM YHCIIE PEIICHUS, KOTOPhIE
MOTYT WJIH JOJDKHBI OBITh TPUHATHI JOJKHOCTHBIM JIMIIOM, a TIPU BO3MOXKHOCTHU
Pa3IMYHBIX BapUAHTOB PEIICHUS - KPUTEPUHU I MIPOIEAYPHI BEIOOpA BapUaHTOB
pelIeHus;

crocod QuKcany pe3ynbTaTra BBITIOJHEHUS ACUCTBHS, B TOM YHCIE B
aJIeKTpoHHOH (opMme (eciu crmocol GuKcanuu pe3yabTaTa BBITIOJHEHUS JTCHCTBUS
HE yKa3aH, TO JCHCTBUE CUMUTACTCS MCTIOJHEHHBIM B COOTBETCTBHH C MPABHIIAMU
JICJIONPOU3BOICTBA, IPUHATHIMU B aIMHHHUCTPAINK paiioHa);

pe3ynbTaT NEUCTBUS U TIOPSIOK TIEpPeIaun pe3yibTara.

2.5. Paznen «@DopMbl KOHTpPOJS 3a HUCIHOJHEHHEM aJIMUHUCTPATUBHOTO
pErsIaMeHTa» COJICPIKHT:

GbopMBI M TIOPSAOK KOHTPOJIA 32 COBEPIICHHEM ACHCTBUNA U MPUHATHEM
pelIeHni B XOJ€ BBHITIOJHEHHS aIMUHUCTPATUBHOTO periiaMeHTa M COCTOUT W3
CIIETYIOIINX TIOPa3/IeIIOB:

MOPSZOK  OCYIIECTBICHHUS TEKYIIET0 KOHTPOJS 3a COONIOJICHHEM U
UCTIOJTHEHUEM JIOJDKHOCTHBIMH JIMIIAMHU aJIMHHHCTPATHBHOTO PETJIaMEHTa M MHBIX
HOPMATUBHBIX MPABOBBIX aKTOB, a TaKXKE MPHHITHEM PEIICHUI OTBETCTBEHHBIMU
JVIIAMH;

MOPSIIOK U TIEPUOJTUYHOCTh OCYIIECTBICHHUS TUTAHOBBIX M BHEIJIAHOBBIX
MIPOBEPOK MOTHOTHI ¥ KAYECTBA UCIIOJHEHUS aIMUHUCTPATUBHOTO PETIIAMEHTA,;

OTBETCTBEHHOCTh  JOJDKHOCTHBIX JIMI[ 32 PEIICHWs W  JeHUCTBHUS
(Ge3neiicTBue), TpUHUMaeMble (OCYIIECTBISIEMbIE) B  XOJ€  HCIOJHCHHS
aIMUHUCTPATUBHOTO PETJIAMEHTA.

2.6. B pasnmene «JlocyneOHblii (BHECYmeOHBINM) TOPSAIOK 00XKaJIOBAHHS
pemrennii W geiictBuit  (Oe3nmedcTBUA)  opraHa, — MPEIOCTAaBIISIFOIIECTO
MYHHUIIMIIAJTBHYIO YCIIYyTY, a Takke MAODKHOCTHBIX JIUI[, MYHHUIIUIAIbHBIX
CITy’KaIlliX» YKa3bIBAIOTCS:

uHbopMaIUs IS 3asgBUTENIeH 00 MX MpaBe Ha JoCyacOHOe (BHecymeOHOe)
o0xaJloBaHuE peLIeHU I 151 JNEUCTBUA (0e3neiicTBHSA), MIPUHSATHIX
(ocyriecTBIIsIEMBIX) B X0/I1€ BHIOJHCHHS 3 IMUHUCTPATUBHBIX MTPOIEAYD;

npeaMeT T0CyaAeOHOro (BHECYAICOHOI0) 00KaTOBaHUS,

TpeOOBaHUS K COAEPIKAHMIO 5KaJo0bl, CPOKAM €€ PACCMOTPEHHS U MOPSAKY
WH()OPMUPOBAHMS 3aSBUTEIIS O PE3YyJIbTAaTaX PACCMOTPEHHUS YKaJTOObI;

MCYEPIBIBAIOIINI TIepeUeHbh OCHOBAaHWUW JUIsi OTKa3a B PACCMOTPECHHH
’Ka00bI;

OCHOBaHHWS JUIS HaJalia Mporeaypbl jocyaeOHoro (BHeCYIeOHOTO)
00’Ka10BaHU,

JOKYMEHTBI, TOJaBaeMble 3asBUTENIEM I Hadajga aIMUHUCTPATHBHOU
poIeAypHl 00XKaTOBaHUS,

IpaBa 3asBUTENS Ha MOJIydeHrne HHPOPMAIIUU U TOKYMEHTOB, HEOOXOIUMBIX
TSt 0OOCHOBAHMSI U PACCMOTPEHHUS KATO0ObI,

BBIIIECTOSIIIINE JTOJDKHOCTHBIE JIMIA, KOTOPBIM MOXET OBITh aapecoBaHa
’Kayio0a 3asiBUTEIIS B 0Cy1e0HOM (BHECY1€OHOM) TOPSIKE;
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pe3ynbTaT 10CyAe0HOro (BHECY1e0HOr0) 00XKaITOBaAHUS.

3. Opranuszanus pa3padoTKu M YTBEpP:KIeHHS AJAMHUHUCTPATHUBHBIX

perJiaMeHTOB NPeaoCTABJIeHUS MYHUIHMIIAJIbHBIX YCJIyT

3.1. Pa3zpaboTky npoekTa aJJMUHUCTPATUBHOIO pEriaMeHTa OCYUIECTBISIOT
CTPYKTYpHBIE TOJAPA3ACICHUS aIMUHUCTPALMUA paiilOHA, UHBIE OpPraHbl MECTHOIO
CaMOYIpaBJICHUsI paiiOHa, MYyHULMNAIbHBIE YUYpexIAeHUs benoxXxomyHHIIKOTo
palioHa, OTBETCTBECHHBIE 33 MPEJAOCTABICHUE MYHHUUIIAIBHON YCIYTH, C Y4ETOM
MeTtoandecknx peKOMEeHIANui 1o pa3paboTKe aAMUHUCTPATUBHBIX PETIAMEHTOB
MPEAOCTaBICHUS MYHHUIUIIATBHBIX YCITYT.

3.2. CTpyKTypHBIEC TOJIpa3aeieHUs] aIMUHUCTPAIIMN paliOHa, UHBIC OPTaHBI
MECTHOTO CaMOYIIPABJIECHUS paiioHa, MYyHULIMTATbHbIE YUPEIKICHUS
benoxomyHHUIIKOro pailoHa, OTBETCTBEHHBIE 32 MPEAOCTABICHUE MYHHIUITAIIBHON
YCIIYTH, OJJHOBPEMEHHO C MOJATOTOBKOW aJIMUHUCTPATUBHOTO PErIaMEHTa BHOCAT
NPEIVIOKEHUSI IO M3MEHEHUIO NPHUHATBIX MPABOBBIX AaKTOB aJIMHUHUCTpalUU
paiioHa, periaMeHTUPYIOUIUX MPEJOCTABICHUE MYHULIUIIAILHON YCIyTH, 1100 10
UX OTMEHE, BKJIIOYMB HEOOXOAMMBIC TMOJOKEHUS YKAa3aHHBIX MPABOBBIX aKTOB B
aAMUHUCTPATUBHBIN PETJIAMEHT.

3.3. IIpoekT agMUHUCTPATUBHOTO pErjaMeHTa MOJJIEKUT Pa3MEIICHUIO B
ceTHh HNuTtepret Ha ouIIHaATHHBIX calrax www.bhregion.ru wu
www.pgmu.ako.kirov.ru C pgatel pa3MelieHus TPOCKT aIMHHHCTPATHBHOTO
periaMeHTa JOJDKEH OBITh  JOCTYNIEH 3aWHTEPECOBAHHBIM  JIMIIAM IS
03HAKOMJICHUS.

3.4. Buecenne W3MEHEHHMM H JOMOJHEHHH B aJMHHUCTPATHBHbBIC
pErIaMEHThI OCYIIECTBIISIETCS B CIIydasx:

W3MEHEHHMS HOPMATHMBHBIX IIPAaBOBBIX akTOB Poccuiickon ®Penepanny,
KupoBckoii o6mactu, benoxoqyHHIIKOTO MYyHUIMIIAIBHOTO pailoHa, HOPMBI

KOTOPBIX  HEMOCPEACTBEHHO  PETrYJIUPYIOT  BOIPOCHI,  CBSI3aHHBIE  C
MPEI0CTABICHUEM MYHUIIUIIATBHBIX YCIIYT;
U3MEHEHUS CTPYKTYPBI aJIMUHUCTpALIUU paiioHa, BJIEKYIIIETO

npeoOpa3oBaHue WM JUMKBHUJALMIO OpraHa MCIOJHUTEIBHOW BJIACTU paloHA, K
chepe IeATeIbHOCTH KOTOPOIO OTHOCUTCSI MPENOCTABIECHUE MYHHUIIMIAIbHOU
yCIIyTH;

10 MPEUIOKEHUAM CTPYKTYPHBIX NOAPA3ACICHUN aIMUHUCTPALMN PalOHA,
WHBIX OPTaHOB MECTHOT'O CAMOYIIPABJIEHUS PalilOHA, MyHULIMNAIbHBIX YUPEKICHUN
benoxonyHHuIIKOro pailoHa OCHOBAaHHBIM Ha pE3yJIbTaTaX aHaln3a IPAKTUKH
(MoHHMTOpPWHTA) IPUMEHEHUS aIMUHUCTPATUBHBIX PETJIAMEHTOB.

3.5. Bnecenwe wu3MEHEHHMH H JIOMOJHEHHM B aJAMHHUCTPATHBHbBIC
perJamMeHThl OCYIIECTBISETCS B COOTBETCTBUU C TPEOOBAHUSIMH, YCTAHOBICHHBIMU
HacrosmM [lopsakom.

3.6. AJMMHHCTpaTHBHBIE pPErJaMEHThl MOAJEXAT OINyOJUKOBAaHUIO B
NupopmanimoHHOM  OIOJUIETEHE  OpraHOB ~ MECTHOIO  CaMOYIIpaBJICHHUS
benoxomyHuukoro MyHMIMIanbHOro pailoHa KupoBckoll obsacta, a Taxke
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pa3MermaroTcss B cetd MHTepHeT Ha oQHIMAIbHBIX caiiTax WWWw.bhregion.ruu
www.pgmu.ako.kirov.ru

A,Z[MI/IHI/ICTp ATHUBHLIC PETIaMCHTEBL pasMCIIar0TCs TAaK>XKEC B MECTax
MPENOCTABJIEHHUS COOTBETCTBYIOIIEH MYHULIMITAIIBHOU YCIIYTH.




